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Pabouas mporpamma y4eOHOM JUCHUIUIMHBI ITpeTHa3HAueHa I peaan3ai 00pa3oBaTeIbHON
MIPOrpaMMBbI CPEIHETO NMPO(ecCHOHANBHOTO 00pPa30BaHuUs IS CIIEHUATEHOCTH

21.02.19 3emiieycTpOKCTBO.

Pazpaborana Ha ocHoBe ®DenepanbHOrO TrOCYIAapCTBEHHOIO 0O0pa3oBaTENbHOTO CTaHAapTa IS
CHEIMAILHOCTH ~ CcpelHero mpodeccruonanbHoro obpazoBanus 21.02.19 3emueycTpoiicTBo,
YTBEP)KJICHHOTO MpHKa3oM MuHUCTEpCcTBa 00pa3oBanus u Hayku Poccuiickoit deneparym Ne
339 ot 18.05.2022 r., 3apeructp. MunucrepctsoM roctuiuu (per. Ne 68941 ot 21.06.2022r.)

PACCMOTPEHO

Ha 3aCeaHuN

[Iemarornueckoro cosera

[Ipotokous Ned ot «18» anpens 2024 r.

COI'JTACOBAHO

Ha 3acenanuu
MeTtoanueckoro cosera
[TpoTtokoi Ne3 ot 16.04.2024 r.
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IPOT'PAMMBI YYEBHOM TUCHUIIINHBI

2. CTPYKTYPA W  COJEPKAHUE  VUYEBHOM
TACIHATITAHBI

3. YCJIOBUs PEAJIM3AIIUU YUYEBHOM
JUCIHUITVINHBI

4. KOHTPOJb U OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHOM JUCLUATIINHBI



1. OBIIASI XAPAKTEPHUCTHUKA PABOYEW ITIPOTPAMMBI YYEBHOM JTUCIIHU-
IVIMHBI « IOKYMEHTAIMOHHOE OBECIIEYEHUE YIIPABJIEHUW

1.1. MecTo AMCHMILIMHBI B CTPYKTYP€ OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

YueOHast mucruiuinHa «JloKyMEHTAIlMOHHOE 0OeCTieUeHUe YIPaBICHUS» SBISICTCS 00s13a-
TENBHON YacThiO 001IeNpo(eCcCHOHANTBHOIO IIUKIIa OCHOBHOM 00pa30oBaTeIbHON MPOrpaMMbl B CO-
otBercTBUM ¢ PI'OC CIIO no cneunansuoctu 21.02.19 3emneycTpoiicTso.

YueOHas mucnuiuinHa «JloOKyMeHTalMOHHOE OOeCIICUeHUEe YIpaBICHUS» O0eCreunBacT
dbopmupoBanne mpodeccuoHanbHBIX B 00mux kommereHiuid PI'OC CIIO mo crenuaibHOCTH
21.02.19 3emiieyCTpOUCTBO.

1.2 Heab 1 miIaHUupyeMble pe3yJabTaThl 0CBOCHUSA AU CHUIIMHbI:
B pamkax nporpammbl yueOHOW IJUCIUIUIMHBI OOYYAIOIMMHCS OCBAaWBAIOTCS YMEHHS M

3HAHUS
HK,I(C)OI}:, 1P YMenust 3HaHus
IIK3.1.-3.3 |- Odopmusars nokymeHTanuio B |— [loHSATHE, IENH, 3a0a9d W PHHIIAIBI
K 4.1. - 4.2 COOTBETCTBUH C HOPMATHBHOM JIETTOTIPOU3BO/ICTBA;
OK 01- 02, 0a3oi, UCToNb3ysd |— OCHOBHBIE MOHATHS JOKYMEHTAI[MOH-
OK04-06 MH(GOPMALMOHHBIE TEXHOJIOTUH; HOTO 00ecCreueHus yIpaBIeHMUS;
OK 09 — OcywecTBIATh  aBTOMATH3aLHI0 |— CHCTEMBI JOKyMEHTALMOHHOro obec-
JIP4, JIP13-17 00pPaBOTKH TIOKYMEHTOB; TICYEHHS YIPABIICHHS;
—  Yuudunuponarts cuctemel |— Kraccuukamuio J0KyMEHTOB;
NOKYMCHTAlMH, — TpeboBanusi K  COCTaBICHHUIO H
— OcymecTBiIsTh  XpaHEHHE U 0(OPMIICHHIO TOKYMEHTOB;
MOMCK JJIOKYMEHTOB, — OpraHuzanuioo  JOKYMEHTO0O00OpOTa:
— OcylecTBISATh aBTOMAaTHU3ALUIO nmpueM, 00paboOTKy, perucTpaiuio,
00pabOTKH JOKYMEHTOB; KOHTpOJIb, XpaHEHHE JIOKYMEHTOB,
— MHcnonb3oBath HOMEHKJIATYPY JeT
TEJIEKOMMYHHKAIIMOHHBIE
TEXHOJIOTHM B DJICKTPOHHOM
JOKYMEHTO000pOTE
OK 01. BeiOupare cnocoObl pemnieHust 3agad  MpPO(ECCHOHANIBHOM JIESTEIbHOCTH

IPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTaM

OK 02. Ucnonb30oBaTh COBPEMEHHBIE CpPEICTBA IIOMCKA, aHalM3a W HWHTEpPIPETALUU
uHbopManuy, M HH(GOPMAIMOHHBIE TEXHOJOTHMM JUIS BBINOJHEHUS 3ajad Hpo¢ecCHOHATBHON
NESITEILHOCTH;

OK 04. D¢ dpexTBHO B3aUMOJIeHICTBOBATh U pabOTaTh B KOJJICKTHBE U KOMAH/IE;

OK 05. OcymiecTBiasaTh YCTHYIO M IUCBMEHHYI0 KOMMYHMKAIMI0 Ha TOCYJapCTBEHHOM
a3bike Poccuiickoi denepanuy ¢ yaeToM 0COOEHHOCTEH COIIMAIBbHOIO M KyJIbTYPHOIO KOHTEKCTa

OK 06. IIposiBisThH IpaX/1aHCKO-NIaTPUOTHUECKYIO MIO3HULHIO, JEMOHCTPUPOBATh
OCO3HAHHOE TIOBEJICHHE Ha OCHOBE TPAJUIIMOHHBIX 00IIEUEI0BEYECKUX IIeHHOCTEH, B ToM umcie ¢
y4ETOM TapMOHHM3allMd MEXKHALMOHAIBHBIX M MEXPEIUTHMO3HbIX OTHOIIEHHUH, NPUMEHATH
CTaHJapThl aHTUKOPPYILIMOHHOTO TIOBEACHUS



OK 09. [onb30oBaThes MpodecCHOHATBHON NOKYMEHTAIMeH Ha roCcyJapCTBEHHOM H
MHOCTPAHHBIX SI3bIKaX

1K 3.20cymmecTBasTh TOKyMEHTAIMOHHOE COMTPOBOXKICHUE B chepe KaJacTpOBOTO ydera u
(MM) TOCYAapCTBEHHON perncTpay npaB Ha OOBEKTHl HEIBUKUMOCTH;

IIK 3.3 Hcnonp3oBaTh HMHOOPMAIMOHHYIO CHCTEMY, NpPEIHA3HAYCHHYIO JUIS BEICHHS
EI'PH;

[IK 4.11IpoBoauTh TNpOBepKH U OOCIEIOBaHUS B LEISIX COONMIOACHUS TpeOOBaHUU
3akoHoaarenscTBa Poccniickoit denepanumn.

1K 4.2. [IpoBOAUTE KOJWYECTBEHHBIM M KAade€CTBEHHBIM y4Ye€T 3€Mellb, IPUHUMATh
ydacTue B UX MHBEHTapHU3alMi U MOHUTOPHHTE.



2. CTPYKTYPA U COAEP)KAHUE YYEFHOU JUCHUTILITAHBI

2.1. O0beM yueOHOI IMCUMIITIMHBI M BU/ABI Y4eOHOH padoThl

Bua yueOHo# paGoThl Oovem uacos

MaxkcuMmajibHasi ydeOHasi HArpy3Ka (Bcero) 50

Bo B3auMmoaeiicTBuu ¢ npenoaasareseM (Bcero) 12

B TOM YHCIIE:

TEOPETHUYECKUE 3aHATHS 4
MPAKTUIECKUE 3aHATHSI 6
[IpomexyrouHas arrectanus B popme nuddepeHIIMpoBaHHOIO 3aueTa 2
CamocrosiTesibHas padoTa o0yuarouierocs (Bcero) 38




2.2. TemaTnuyeckuii IUVIaH U co/iep:KaHMe Y4eOHOM TUCHUIINHBI

Koasb! ¢popmu-

HaumenoBanue Coaepikanue yueOHOro Matepuasia u GopmMbl OpraHu3auN O0bém B
pa3iesioB U TeM AeITeJIbHOCTH 00y4YalommXxcst yacax PYEMBIX KOM=
neTeHumi
Pa3nes 1. OcHOBBI JOKYMEHTHPOBAHMS YIIPABJICHYECKOM 1eSITeIbHOCTH
Tema 1.1. HopmaTusHo- CojaepikaHue yueOHOro MaTepuajia K 3.1.-3.3
npaBoBasi 6a3a opraHusa- 3akoHOIaTeNbHBIC aKTHl B cpepe nHpOpMAIMK U JOKYMEHTAIIMH. YKa3bl pacnopspkeHus [Ipe- - I[IK4.1.-4.2
UM TOKYMEHTAIMOHHOI0 3uneHta P®, nocranosnenus llpasurensctBa P®. HopmaTtuBHbIE MpaBoBbIE aKThI (penepaib- OK 01- 02,
olecreyeHns ynpaBJeHHs HBIX opraHoB. ['ocyqapcTBEHHbIE CTaHIAPThl HA JOKYMEHTBI OK04-06
Tema 1.2. JlIokyMeHT U ero Conepxxanue yueOHOro Marepuasa - OK 09
cBoOiicTBa [lonstne noxymenra. lOpuanueckoe 3HaueHWE W OpUIMYECKas cuiia JOKyMeHTa. DyHKUUU
nokyMmeHTa. OOIas XxapakTepUCTHUKA YIPaBIEHUECKUX JOKYMEHTOB. TE€pMHHBI, XapaKTepusy-
folue J0KyMeHTbl. OOl BU U PEKBU3UTHI IOKYMEHTOB.
CamocrositenbHas padora CPNe 1. 4
N3yuenne HOpMATUBHOUN MOKYMEHTAIUU MO «J{OKyMEHTAaIlmOHHOMY OOECIEeUeHUI0 yIpaBJie-
HUSD»: KJIaccu(UKaus JOKYMEHTOB, OCHOBHBIE MOHITUS U ONPEIeTIECHUS.
Tema 1.3. Cnoco0b1 u npa- | Cogep:kaHue yueOHOro MaTepuajia K 3.1.-3.3
BUJIa co3aanus M oopmae- | Tpebosanus 'OCT P 7.0.97-2016 x obopmiteHHI0O TOKYMEHTOB. biaHku JOKyMeHTOB. SI3bIK U 2 [IK 4.1. - 4.2
HHSA JOKYMEHTOB CTHJIb OQUIMATBHBIX JOKyMeHTOB. [IpaBuia odpopmiienus pekBu3uToB. KomMmbioTepHbBIE TEX- OK 01- 02,
HOJIOTMH MOJATOTOBKU JJOKYMEHTOB. OK04-06
IIpakTuyeckoe 3ansaTue I13Nel. 1 OK 09
[ToaroroBka 0;1aHKOB JOKYMEHTOB. YTJIOBOU M MPOAOTILHBIN (OPMYIIAP.
CamocrositesibHas padora CPNe 2. Uzyuenue 'OCT P 7.0.97-2016. 6
Pa3zgea 2. Opranuzanmsi CMCTEMbI JOKYMEHTAIIMOHHOTO o0ecnevYeHust
Tema 2.1. Oprannzanuos- Cojaep:xkaHue yueOHOro MaTepuajia K 3.1.- 3.3
HO-paCHOpPAAUTEIbHAA U Hasnauenue u coctaB opraHM3allMOHHO-TIPABOBBIX TIOKYMEHTOB (YCTaB, yUpeAUTEIbHBIN J10TO- - K 4.1. -
CIPaBOYHO- BOD, MojiokeHue (00 opraHu3anyu, 0 CTPYKTYPHOM HOJpa3AeieHHH), TOLKHOCTHAS MHCTPYK- 420K 01- 02,
HH(OPMAILMOHHAS I0KY- 1M, TMpaBUJa BHYTPEHHETO TPYIOBOTO PACHOps/Ka, KOJUIEKTHUBHBIA JOTOBOD, IITaTHAs YHC- OK04-06
MeHTaluus JICHHOCTb MPENPUATHS, ITATHOE PACIIMCAHUE OPTraHU3AIINHL. ) OK 09
Haznauenue u cocraB pacnopsIUTENBHBIX JOKYMEHTOB (TIPHUKa3 IO OCHOBHOMW JIESATEIBHOCTH, 1
peleHye, yka3aHue, pacnopsbkeHue, HOCTaHOBJICHHE).
Haznauenue u coctaB HH(GOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB (aKT, JOBEPEHHOCTH, CIPaB- 1

Ka, IOKJIaJHasd 3aIlicCKa, OOBSICHUTEIIbHAS 3aIlrcCKa, HI/ICLMO).




IIpakTnueckoe 3ansTue II3Ne2.
CocrasiieHue 1 0popMIIeHHE IPUKA3a 10 OCHOBHON JESTEIBHOCTH.

IIpakTnueckoe 3ansTue II3Ne3.
CocraBnenne 1 0()opMIICHHE CITPABOK, CIY)KEOHBIX, JTOKIAJHBIX 1 OOBSICHUTEIBHBIX 3aIHCOK.

IpakTuueckoe 3ansaTue [I3Ne4.
CocraBnenne 1 0()oOpMIICHHE aKTOB.

CamocrosiTesbHast padora CPNe 3.
N3ydyenne Ha3HaueHUS M OCOOEHHOCTEH OpraHU3aIllMOHHBIX IOKYMEHTOB, CTPYKTYpPbI UX TEK-
CTOB.

CamocrosTenbHas padora CPNe 4.
OdopmiieHne BBITUCKY U3 TPUKA3a, pEIIeHUs.

CamocrositesbHas padora CPNe 5.
CocraBnenne u 0hopMIICHHE 3aMHCOK, TOBEPEHHOCTEH, poToKoa. OCOOEHHOCTH JETOBOM Tie-
penucku. CocTaBieHHe AEJI0BOr0 NMUChMa.

Tema 2.2. JloroBopHo-

Copep:xxaHnue y4e0OHOro MmaTepuaja

NMPaBoBasi JOKYMEHTALUS

JIOKYMEHTHBI 10 TPYJIOBBIM OTHOIICHUsM. DUHAHCOBBIC JOKYMEHTHI. JIOKyMEHTBI TI0 CHaOXe-
HUIO U COBITY

HoroBop. Buabsl 10roBOpHO-IPaBOBOM M MPETEH3MOHHO-MCKOBOM NMokymeHTanuu. [loHsTue
oroBopa. Buipl JOroBOpOB: KYIUIM-TIPOAAXKH, MEHbI, MOCTaBKH, HAa BO3ME3/IHOE OKa3aHHE
ycayr, nopydeHusi. @opmyssip UCKOBOTO 3asiBICHUS, MOPSAIOK HaIpaBiICHHUs] UCKOBBIX 3asiBIIE-
HHUIA.

IpakTuyeckoe 3ansaTue II3Ne6.
CocTtaBieHue pe3romMe, 3asBICHUM.

CamocrosiTesibHast padora CPNe 6.
3anonHeHue YHUDUITMPOBAHHOHN KaJPOBOM JOKYMEHTAIMH, TPYJIOBOW KHW)KKH, TPYIOBOTO JOTO-
BOpA.

CamocrosiTeabHas padora CPNe 7.
JloroBopsl.

Pasznen 3. CucremaTn3anus u

XPaHCHUE TOKYMEHTOB.

Tema 3.1. Ilopsinok cucre-

Conepxanue yueOHOro Marepuasa

MAaTH3aLMU U XPAHEHUS [10-
KyMeHTOB. PadoTa ¢ koH-
(puaeHIHAIBHOM 1OKYMEH-

THPOBAHHOH MH(poOpManuei

OpraHI/ISaHI/IH I[OKYMCHTOO60pOTa. OcHoBHbBIC TIPUHIUAIIBI pa6OTBI C NOKYMCHTAaMHU. HOpHI[OK
ABUIKCHUA JOKYMCHTOB B OpraHU3alvu. CI/ICTeMaTI/ISaL[I/ISI " y4€T JOKYMCHTOB B OpraHH3alliu.
q)OpMI/IpOBaHI/IC u O(bopMJ'IeHI/Ie JACII. HOMCHKHaTypa ACI. 3KCHCpTI/ISa HONCHHOCTU NOKYMCHTOB.
IloaroroBka u rnepeaada ACi B apxXuB.

K 3.1.-3.3
I[IK 4.1. -
4.20K 01- 02,
OK04-06




CrtpykTypa ¥ 0COOEHHOCTH JOKYMEHTOO00POTa KOHPHACHITUATBHBIX TOKYMEHTOB. TexHOIOTHs
ydera, 00pabOTKH U MCIIOIHEHUS! KOH(PUACHIINATBHBIX JOKYyMEHTOB. POpMUpOBaHUE U XpaHe-
HHUEC €] KOH(bI/II[eHI_[I/IaJIBHBIX JOKYMCHTOB

OK 09

CamocronTesnnHasi padora CPNe 8. 2
N3yuenne ocoGeHHOCTEH pabOTHI ¢ BXOSIIECH, UCXOIAIIEH, BHYTPEHHEH JOKYMEHTAIMEH, pe-
THCTPALMU TOKYMEHTOB, paBmI (GOpMHUPOBAHUS €T U 0POPMIICHHS UX TIEPE Cadei B apXuB.
CamocrosiTeabHas padora CPNe 9. 4
N3yyeHne HOpMaTHUBHO-NIPABOBBIX JOKyMEHTOB o «Kommepueckoil TaitHe», ocoOeHHOCTeH
odopmiteHHs 1 pabOTHI ¢ JOKYMEHTaMH, COACPKAITUMH KOMMEPUECKYIO TalHYIO.

CamocrosiTesanHas padora CPNe 10. 10

Jlomamssist KOHTpOJIbHAs paboTa

JAuddepennupoBanHblii 3a4eT 2

Bcero Bo B3anmoieiicTBHH € npenojgaBaTeaeM 12

CamocrosiTejibHasi pa6oTa, BCero 38

Bcero: 50




3. YCJOBUS PEAJIN3AIIMA ITIPOT'PAMMbI YUEBHOM JUCIIUILIVHBI

3.1. Jlna peaju3auuM NPOrpaMMbl Y4YeOHOH JUCHUILIMHBI JOJIKHbI OBITH
NpeayCMOTPEeHBbI cJIeAyIolIue crielialbHble TOMeLeH s :
Peanuzanus  ydyeOHOM  aucuMmuiuHbl — TpeOyeT Hamuuus  y4yeOHOro  KaOuHera
JIOKyMEHTallMOHHOTO O0ECIIeUeHUsl YIIPABIICHUS.
OoGopynoBanue yueOHOro KaOnHeTa:
[Tocanounbie MecTa IO KOJIMYECTBY CTYIEHTOB.
Pabouee mecto npernoaaBarens.
AynutopHas 10CKa JUIsl TUChbMa.
KoMmibroTepHbi€ CTOJIBI 110 YUCITY paO0UYMX MECT CTY/AEHTOB.
Bentunsnuonnoe o6opyaoBanue, o0ecreuynBaonme KOMQPOPTHBIE YCIOBUS POBEACHUS
3aHATHI.
TexHuveckue cpeacTBa 00yUeHHs:
1. MynbpTUMenra NpOEKTOP; MHTEPAKTUBHAS JIOCKa.
[lepcoHanbHble KOMIBIOTEPHI C JTUIIEH3UOHHBIM MPOTPAMMHBIM 00ECIIEYEHUEM.
3. JlazepHbIii IpUHTEP.

koo

N

3.2. NudopmanuoHHoe obecrieyeHne peajsn3aluu MporpaMmmMsbl
Jia peanuzanuu nporpaMMmbl OMONIMOTEUHBIH (QOHI 00pa3oBaTENbHON OpraHu3aluu
MMeeT T[eyaTHble W/WIM JJIEKTPOHHbIE OOpa3oBaTeIbHblE U HHPOPMAIMOHHBIE PECYPCHI,
pexkomennoBanabpie DYMO, 1715 MCToIb30BaHus B 00pa3oBaTEILHOM MpOIecce.

OcHoBHas1 JuTEpaTypa
1. JokyMeHTanuOHHOe oOecneyeHue ymnpaJjeHusi: yueOHuk / C.A. T'moroa, A.1O.
Konpkosa, I0.M. Kykapuna, E.A. Cxpunko; nox oomur. Pen. T.A. beikoBoii. - Mocka: Kaopyc,
2023.- 266 c.- (Cpemnee mpodeccronansHoe obpazoBanue). — URL: https: // urait.ru. — Pexum
JOCTYTIA: MO MOJITUCKE.
2. JokyMeHTanuoOHHOe oOecneuyeHue ymnpaJjeHusi: yueOHuk / C.A. I'moroBa, A.1O.
Konpkosa, 10.M. Kykapuna, E.A. Cxpunko; nox oomr. Pen. T.A. beikoBoii. - Mocksa: Kaopyc,
2020.- 266 c.- (Cpennee npodeccuoHaibHOe 0O0pazoBanue). — 50 3K3.
3. Ky3nenoB U. H. [lokymeHTanmonHoe obecrnedeHue yrpasieHus. JJokyMeHTOO00pOT U
Jenonpou3BoAcTBO: yueOHUK U npaktukym ans CIIO / U. H. Ky3nenos. — 4-e uza., nepepad. u
non. — Mocksa: U3narensctBo FOpaiit, 2023. — 545 ¢. — (IIpodeccuonanpHoe oOpa3oBaHue).
— URL: https: // urait.ru. — Pesxum q0CTyma: Mo MoAIMUCKe.
4. IlyeanoBa H. H. JlokymeHTalMOHHOE OOecCrieueHUE yIpaBiIeHUs: YUSOHUK U MPAKTH-
kym ans CIIO / H. H. UlyBanoBa. — 2-e u3n. — MockBa: UsparensctBo FOpaiit, 2023. —
265 c. — (TIpodeccuonansroe obpasoBanue). — URL: https: // urait.ru. — Pexxum mocrtyna: mo
MOJIITUCKE.
S. IlyBanoBa H. H. OcHoBbl zaenonpou3BoacTBa: yueOHHK W mpaktukym mis CIIO /
H. H. Hlysanosa, A. FO. MBanoBa; nox obuieii penakiueit H. H. IllyBanoBoii. — 3-e u3z., nepe-
pab. u non. — Mocksa: UznarensctBo FOpaiit, 2023. — 384 c¢. — (IIpodeccuonanbaoe obpa-
30BaHue). — 50 3K3.

JonoJHuTeIbHAS JUTEPATYPA
1. Aoynanze /I. I'. JlokymMeHTalmoHHOE OOeclieyeHue yIpaBJIeHUs NEePCOHAIOM: YUeOHHUK
u npaktukym g CIIO / [1. T'. A6ynanze, U. b. Beinpsbkkuna, B. M. Macnosa. — 2-e u3n., me-
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pepab. u mon. — Mocksa: M3marensctBo FOpaiit, 2023. — 370 c. — (IIpodeccuonansHoe o6pa-
3oBanue). — URL.: https: // urait.ru. — Pexxum mocrtymna: mo mommcke.

2. Joponuna JI. A. JlokyMeHTaMOHHOE OOecIeYeHUe YNpaBJICHUS: YUYCOHUK U TMPAKTH-
kym s CIIO/ JI. A. loponuna, B. C. UputukoBa. — MockBa: M3marensctBo HOpaiit,
2023. — 233 ¢. — (IIpodeccuonansHoe obpazoanue). — URL: https: // urait.ru. — Pexum no-
CTyIIa: 10 MO/IHICKE.

3. Kopnees HU. K. JlokymeHTanmoHHOE 00ecnieueHUe yIpaBiIeHUs: YI€OHUK U NMPAKTUKYM
s CITO / U. K. Kopuees, A. B. [Timenko, B. A. Mamypues. — 2-¢ u3f., nepepad. u 10 —
Mocksa: WznmarenbctBo [Opaiit, 2023. — 384 c. — (IIpodeccuonansHoe o00Opa3zoBaHUE). —

URL: https: // urait.ru. — Pexxum focTymna: mo monucke.

6. KOHTPOJIb u OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHO JUCLUATLIUHBI
Pe3yJILTaTLI oﬁyqe}mn (OCBOCHHI)Ie ymenus, (I)OpMI)I H METOAbI KOHTPOJISI U OCHKHU
YCBOCHHBIEC 3Haﬂl/lﬂ) pe€3yJbTaToB Oﬁy‘IEHI/Iﬂ

B pesynprate m3ydenust yaeOHOU muctuiuinHbl | [IpakTuyeckue 3aHATHA,
«JlokyMeHTanmoHHOE oOOecIiedeHre Yympasiie- | BHEAYIUTOPHAs CaMOCTOsTeNbHAs paboTa;

HUSD» CTYJI€HT JOJIKEH: ayJIMTOPHBIE TPOBEPOYHbIE PAOOTHI;
3Hathb MpaKTHYeCKue paboThl C HCHOJB30BaHUEM
—  TIOHSTHSI, [IEJIM, 3aa4¥ ¥ TPUHIUITEL e~ | KOMIBIOTEPHON TEXHUKH;
JIONIPOU3BOJICTBA; TECTUPOBAHUE.

— OCHOBHBIC MTOHSATHUS JTJOKyMEHTAIIMOHHOTO
obecrieueHus yIpaBiIcHUS;

— CHCTeMbI JOKYMEHTAIIMOHHOTO o0ecrie-
YCHUS YIIPABIICHHS,

— KJIAacCH(HKANUIO JOKYMEHTOB YIIpaBlie-
HUS;

— TpeOOBaHMS K COCTABICHHIO IOKYMEHTOB
yIIpaBJICHUS;

— OpraHu3alMi JTOKyMEHTOO0OpOoTa: MpH-
eM, 00paboTKa, perucrpamus KOHTPOJIb,
XpaHEHUE JIOKYMEHTOB, HOMEHKJATypa
IS8

Ymersn

— ohopMIISITh JOKYMEHTAIIMIO B COOTBET-
CTBHHM C HOPMATHUBHOW 0a30M, C UCHOJb-
30BaHUEM HMH()OPMAIMOHHBIX TEXHOJIO-
THi;

— HCIIOJIb30BaTh YHU(UIMPOBaHHBIE (op-
MBI JOKYMEHTOB;

— OCYIIECTBJISITh XpaHEHHE U MOUCK JIOKY-
MEHTOB;

— OCBauBaTh TEXHOJOIMH aBTOMAaTU3HPO-
BaHHOW 00pabOTKU JOKYMEHTOB;

— HCIIOJIb30BaTh TEIEKOMMYHHUKAIIMOHHbBIE
TEXHOJIOTUM B DIIEKTPOHHOM JIOKYMEH-
TOOOOpOTE
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HHaHpreMble JIMIHOCTHBIC PE3YJIbLTATHI B X01€ peaju3allui nNporpaMmmabl IMCHUINIJIHHBI

OIl.10JoxymMeHTaniMOHHOE 00ecnieueHne YIPaBJIeHUs

JInyHOCTHBIE pe3yJIbTAThI
peaju3anuu NPporpaMMbl BOCITUTAHUSI
(Oeckpunmopbwi)

Kox namunocT-
HBIX pe3yJbTa-
TOB peajn3auuu
NPOrpaMmbI
BOCIIMTAHHS

Oco3Haonmii ceds rpaXJaHMHOM U 3alIUTHUKOM BEJIMKOW CTPaHbI

JP1

[IposBIAOIIMIA AKTUBHYIO TPaXAAHCKYI0 IIO3HMIHIO, JIEMOHCTPUPYIOLIUN
IIPUBEPKEHHOCTh ITPUHIINIIAM YECTHOCTH, MOPSAOYHOCTH, OTKPBITOCTH, KO-
HOMUYECKH AKTUBHBIA U YYACTBYIOIIUHN B CTYJEHYECKOM U TEPPUTOPHAIIBHOM
CaMOYINpaBJIE€HUH, B TOM YHCIIE HA YCIOBUAX JOOPOBOIbUECTBA, IPOAYKTUBHO
B3aUMO/ICHCTBYIOIIUN U Y4acTBYIOUIUN B JESITEIbHOCTH OOIIECTBEHHBIX Op-
raHU3alun

JIP 2

CoOmnronaromuii HOpMbI IPABONOPSAIKA, CICAYIOIIMN HiealaM IpaXJIaHCKOro
oOuiecTBa, obecrieueHus Oe30macHOCTH, MpaB U cBoOoja rpaxiaaH Poccum.
JlostTbHBIM K yCTAaHOBKAaM U TNPOSIBICHUSIM INPEACTaBUTENEH CYOKYyIbTYp, OT-
JUYAIOIUNA UX OT TPYNI C AECTPYKTHUBHBIM U JIEBUAHTHBIM NoBejaeHueM. [le-
MOHCTPUPYIOUIUI HENPHUATHE U NMPEAYNPEkKAAOINNA COLUATBHO OMAacHOE MO-
BEJICHUE OKPYKAIOUINX

JIP 3

JIMYHOCTHBIE pe3yJbTaThbl

peain3alluv nNporpaMmmsbl BOCIIMTAHHSA, OIIPEACTCHHBIC OTPAaCJI€BbIMU TpeﬁoBaHl/lﬂMH

K J1€JJOBBIM Ka4Y€CTBaM JJUYHOCTH

JIeMOHCTpHUPYIOITUI TOTOBHOCTh M CIOCOOHOCTH BECTH JAHAIIOT C IPYTUMU
JIFOJBMU, TOCTHTaTh B HEM B3aMMOIOHUMAaHMUS, HAXOAUTh OOIIKE LIEJIH U CO-
TPYIHUYATH IS KX JOCTIKEHHS B TIPO()ECCUOHATILHOM IS TEIbHOCTH

JIP13

[IposiBrsiromnuii coO3HATETLHOE OTHOIIEHUE K HEITPEPHIBHOMY 00pa30BaHUIO
KaK YCJIIOBHIO YCHEIIHON MpodecCHOHANIbHON U 00IIECTBEHHOM NesTeIbHOCTH

JIP14

[IposiBrsiromuii rpa)/1aHCKOe OTHOLIEHUE K MPO(GECCHOHAIBLHON JIeSTEIbHO-
CTH KaK K BO3MOKHOCTH JINYHOTO y4acTHsI B PEIICHUH OOILIECTBEHHBIX, TOCY-
JApCTBEHHBIX, OOIIEHAMOHAIBHBIX TPOOIeM

JIP1S

[TpuHMMaronMii OCHOBBI AKOJOTUYECKON KYIbTYPhI, COOTBETCTBYIOIIEH CO-
BPEMEHHOMY YPOBHIO 3KOJIOTUYECKOTO MBIIIJICHUS, TPUMEHSIOIINA OTIBIT
9KOJIOTHYECKHU OPUEHTUPOBAHHON pehIeKCUBHO-OIIEHOYHOM U MTPAKTHUECKOM
JeSITEIbHOCTH B JKU3HEHHBIX CUTYAIMsIX U TPO(ECCHOHANBHON NesITeIbHOCTH

JIP16

CrniocoOHbIif B IM(POBOH Cpe/ie UCTIONb30BaTh pa3inyuHble HU(POBBIE CPe-
CTBA, MO3BOJISIONINE BO B3aUMOJCHCTBUH C APYTUMU JTIOJAbMH JOCTUTATh M10-
CTaBJICHHBIX 1€JIeH, TPOBOAUTH OLICHKY HH(OpPMaIIH, €€ JOCTOBEPHOCTH,
CTPOUTH JIOTUYECKUE YMO3AKIIOUEHHS Ha OCHOBAHMU TOCTYyMaromei nHpop-
Maluu

JIP17

JIeMOHCTPHUPYIOMINI TPUBEP>KEHHOCTH MPHHIUIIAM Y€CTHOCTH, J0OPOCOBECT-
HOCTH, HETIOJJKYITHOCTH, COJICHCTBYIOIIMI MOIEpKaHUI0 Oe3yIpedHOi mpo-
(deccrnoHaNbHON penyTalnuu

JIP 18
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