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1 OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOI'PAMMBI YYEBHOM JUCITATLINHBI

1.1. MecTO TMCUMIVIMHBI B CTPYKTYP€e OCHOBHOI 00pa30BaTe/ibHOI MPOrpaMMbl:

VYuebHas nucuuminHa « MTHpopMalnoHHbIE TEXHOIOIUU B IPOPECCHOHATIBHON JESITEIbHOCTH
ABJIsieTCA 00513aTeNIbHOM YacThi0 00IIENpOodECCHOHATBHOIO MKJIA JUCHUILIMH OCHOBHOM 00pa3oBa-
TenpHOM mporpammel B cooTBeTcTBUU ¢ DI'OC mo mpodeccuu 38.02.01 DxoHOMHKA U OyXTaaTepCcKuit
y4eT (110 OTpacysim).

VYuebHasa nucuuminHa « MTHpopMalnoOHHbIE TEXHOIOTUU B IPOPECCHOHATIBHON JESITEIbHOCTI
obecnieunBaeT (HOpMUpPOBaHHE MPO(ECCHOHAIBHBIX M OOLIMX KOMIIETEHIMH 10 BCEM BHJaM
nesitenbHOCTH @I'OC 1o cnermanpHOocTH 38.02.01 DKOHOMHUKA M OyXTanTepcKuil yueT (1o oTpacisam).
Oco6oe 3HaueHue AUCLUIUIMHA UMEeT NTPH (POPMUPOBAHUM U PA3BUTHUH :

OK 0l1. BseiOupate crmocoObl pemieHus 3agad  NpodEeCcCCHOHATBLHON  JEATEIBHOCTH
IIPUMEHUTEIBHO K Pa3JIMUHbIM KOHTEKCTaM.

OK 02. Hcnonp3oBaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHalW3a W HHTEpIpEeTaluu
uHbopManuu ¥ WHGPOPMANMOHHBIE TEXHOJOTMH JUIsl BBINOJHEHHS 33434  TPOQecCHOHATBHON
JESITEIbHOCTH.

OK 03. IlnanupoBaTb M peaIM30BbIBaTh COOCTBEHHOE IMPO(ECCHOHAIBHOE M JIMYHOCTHOE
pa3BUTHE, NIPEANPUHUMATEIBCKYIO AEATEIBHOCTh B IPOQECCHOHAIBHOM cdepe, CIO0Ib30BaATh 3HAHUS
110 (PMHAHCOBOW I'PaMOTHOCTH B PA3JIMYHbIX )KU3HEHHBIX CUTYaIUSX.

OK 04. D¢ dexTuBHO B3auMOICHCTBOBATh U PabOTATh B KOJUIEKTHUBE U KOMaHJIE.

OK 05. OcymiecTBasiTh YCTHYIO U MHCbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccwuiickoit deaeparuu ¢ ya4eToM 0COOCHHOCTEH COMMATLHOTO U KYJIBTYPHOT'O KOHTEKCTA.

OK 06. IIposiBiaTh rpa’kaaHCKO-NMAaTPUOTUYECKYIO MO3UIINIO0, JEMOHCTPUPOBATH OCO3HAHHOE
MIOBE/ICHHE HA OCHOBE TPAJUIMOHHBIX OOIIEYETOBEUECKUX IIEHHOCTEH, B TOM YHCIE C YYETOM
FapMOHM3alMU MEXHAIMOHAIBHBIX M MEXPEIUTHO3HbIX OTHOUICHWH, TNPUMEHSATh CTaHAAPTHI
AHTUKOPPYILUOHHOIO NTOBEIECHUS.

OK 07. CoznelicTBOBAaTh COXpAaHEHUIO OKPY>KaIOLIEH Cpefibl, pecypcocOepekeHHI0, TPUMEHSTh
3HaHUS 00 U3MEHEHUH KJIMMaTa, MPUHLUIIBI OepeXIMBOrO MPOU3BOICTBA, 3 (HEKTUBHO JIeHICTBOBATH B
Ype3BbIYAHBIX CUTYALMSIX.

OK 09. Ilonb3oBatbcs npoheCCHOHATBLHOW JOKyMEHTAallMe Ha TOCYyIapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX.

I1K 1.1. O6pabatbeiBaTh NEpBUYHBIE OYXTaITEPCKUE JOKYMEHTHI;

IIK 1.2. Pa3pabaThiBaTh M COIJIACOBBIBATH C PYKOBOJICTBOM OpraHU3alMH pabOuyuil TUIaH

CYETOB OyXrajTepCKOro yueTa OpraHu3aluu;

[1K 1.3. IIpoBOANTE yUeT NEHEKHBIX CPEACTB, OPOPMIIATH JIEHEKHbIE U KACCOBBIE TOKYMEHTHI;

[1IK 1.4. ®opmupoBaTh OyxraiaTepckue MPOBOAKU MO y4eTy aKTHBOB OpPraHU3allMd Ha OCHOBE

pabouero jaaHa c4eTOB OyXrajlTepCKOro y4yera.

[1K 2.1. ®opmupoBath OyxrajaTepckie MpoBOJKH M0 yU4eTy HCTOYHUKOB aKTUBOB OpraHU3alNH

Ha OCHOBE pabouero rjiaHa CYeTOB OyXTaaTEepPCKOTO yUueTa;

IIK 2.2. BbINONHAT NMOpPYYEHHs PYKOBOJACTBA B COCTAaBE KOMHCCHM I10 WHBEHTapHU3aLlUH

aKTHBOB B MECTaX UX XpaHEHUS;

IIK 2.3. IIpoBOoguTh NOATOTOBKY K WHBEHTApHU3aUUMU W MPOBEPKY JEHCTBUTEIHHOIO

COOTBETCTBUS (PaKTUUYECKUX JaHHBIX MHBEHTAPU3allMU JAHHBIM YUeTa;

[1IK 2.4. Otpaxarb B OyXraiarepckux HpPOBOJAKAX 3a4eT M CIUCaHHE HEJO0CTaud LIEHHOCTEH



(perynupoBaTh HHBEHTApU3aLMOHHbBIE PA3HUIIBI) 110 pe3yIbTaTaM WHBEHTapU3alHH;

[1K 2.5. IIpoBoauTh mpoueaypbl UHBEHTapU3aluu (PUHAHCOBBIX 0053aTENbCTB OPraHU3AlINN;
IIK 2.6. OcymecTBisTh cOOp UHPOPMALIUKA O JEATSILHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
IO BBIMIOJIHEHUIO TPeOOBaHUI TPABOBOM U HOPMATHUBHOW 0a3bl U BHYTPEHHUX PETJIAMEHTOB;
[IK 2.7. BbINOAHATH KOHTPOJBHBIE MNPOUEAYPbl M HUX JOKYMEHTHPOBAHUE, TOTOBUTH U
0(OpMIISITH 3aBEpIIAIONINE MaTepPHAIIbI 10 pe3yIbTaTaM BHYTPEHHErO0 KOHTPOJIS.

I1K 3.1. ®opMupoBaTh OyXraiarepckue IpPOBOJIKH 110 HAYUCICHUIO U IMIEPEYUCIICHUIO HAJIOTOB U
cOOPOB B OI0/KETHI pa3IMYHBIX YPOBHEH;

I1K 3.2. OdbopMisTh TIaTSKHBIC JOKYMEHTHI IS IIEPEYUCIICHUS HAJIOTOB U COOPOB B OFODKET,
KOHTPOJIMPOBATh UX MPOXOXKJIEHUE 10 PACUETHO-KACCOBBIM OAaHKOBCKHUM OTIEPAIUsIM;

I[IK 3.3. ®opmupoBarh OyXTaJITepPCKHE NPOBOJKH 110 HAYHCICHHIO W TIEPECUUCICHHUIO
CTPaxOBbIX B3HOCOB BO BHEOIOI>KETHBIE (DOH/IBI M HAJIOTOBBIE OPTaHbI;

[IK 3.4. OdopmisaTe IUIaTeXKHBbIE JOKYMEHTHI Ha MEPEYMCIICHHE CTPAXOBBIX B3HOCOB BO
BHEOIO/DKETHbIE (DOHABI M HAJIOTOBBIE OpPraHbl, KOHTPOJHUPOBATH HUX MPOXOXKIACHHE IO
pacueTHO-KacCOBBIM OAHKOBCKHUM OTIEPaIUsIM.

[1K 4.1. OTpaxarb HapacTarOIIUM UTOTOM Ha CYETaX OyXralaTepcKOro yueTa UMYIIECTBEHHOE U
¢buHaHCOBOE  TIOJIO)KEHWE  OpraHM3allH, ONpPENeNiATh  Pe3yibTaTbl  XO3AWCTBEHHOM
NESITEIbHOCTH 32 OTYETHBIN MEePHO/I;

[1IK 4.2. CocraBiate popmbl Oyxranrepckoil (hMHAHCOBON) OTYETHOCTH B YCTAaHOBIICGHHBIE
3aKOHO/ATEIHCTBOM CPOKH;

[1IK 4.3. CocraBisaTh (OTYETHI) U HAJOTOBBIE JNEKJIapalliyd MO HajloraMm M cOopam B OIOKET,
YUUTHIBas OTMEHEHHBIN enHbIN conanbHblid Hasor (ECH), oT4eTsl Mo cTpaxoBbIM B3HOCaM B
rocy/1apcTBEHHbIE BHEOIOKETHBIE (DOHABI, a TakkKe (HOPMBI CTATUCTHUECKONH OTUETHOCTU B
YCTaHOBJIEHHBIE 3aKOHOIATEILCTBOM CPOKHU;

[1K 4.4. IIpoBOAUTH KOHTPOJb U aHATU3 UHPOpMAIMK 00 aKTUBaX U (UHAHCOBOM IOJIOKEHHUH
OpTraHHU3aINH, €€ TUIaTeKEeCTIOCOOHOCTH U JOXOTHOCTH;

[1K 4.5. IlpuHuMaTh yyacTe B COCTaBIIEHUU OM3HEC-TIIaHa,

[1IK 4.6. AHanu3upoBaTh (UHAHCOBO-XO3AWCTBEHHYIO NEATEIHHOCTh, OCYLIECTBIATH aHAIIN3
uH(pOpMaIH, TOTYYEHHON B XO/I€ MPOBEACHUSI KOHTPOJIBHBIX MPOIEYP, BBIIBICHUE U OLICHKY
PHUCKOB;

IIK 4.7. TIpoBoAWTh MOHUTOPHHI YCTPAHEHHsS MEHEI)KMEHTOM BBISIBIICHHBIX HApYIICHHM,
HEJOCTATKOB U PUCKOB.

1.2. e ¥ niIaHUpPyeMble pPe3yJIbTaThl OCBOCHHS M CIMIIIMHbI:

B paMKax mporpaMmbl y‘-IC6H0ﬁ JUCIHUITIINHBI 06y‘-IaIOH_II/IMI/IC${ OCBAanWBAarOTCAd YMCHUA U 3HAHU

®opmupyembie Ymenus 3HaHusA
OK, IIK, JIP
OK 01-07, 09 — pacro3HaBath 3ajauy WM | — aKTyaJbHBI  OpOQECCHOHATBHBIA U
JIP4,10 po6sieMy B MPO(PECCHOHAIBHOM WM | COUUANbHBIA ~ KOHTEKCT, B  KOTOPOM
JIP13-15 COIMAJIEHOM KOHTEKCTE; MIPUXOJUTHCS PabOTaTh U )KHTh,
— aHaNM3MpOBaTh  3aJadyy MM | — OCHOBHBIC HCTOYHMKH HH(OpMAaLUH U
npo0ieMy | BBIZCISITH €€ COCTABHBIC | PECYPChI JUTS PELICHHUs 3aj1a4 U mpoliieM B




YacTu,

— ONpenensaTh  JTalbl  PEHICHHS
3a/1a4u;

— BBIBIATH U 3(PQPEKTHUBHO HCKATh
nHpopMaIuo, HEOOXOAUMYIO  JUIS
peIeHus 3a/1a4u U/UIi TPOOJIeMBI;
JIEeHCTBHS,

OTIpeIeTUTh HEOOXOAUMBIE PECYPCHI;

— COCTaBUTh TUTaH
— BIIQJICTh aKTyaJIbHBIMH METOIaMHU
paboTel B TNPOPECCHOHATHHOU |
CMEXHBIX chepax;

— pearu30BaTh COCTABIICHHBIN ILJIaH;
OIICHUBATH PE3YJbTAT U IMOCICICTBUS
CBOMX JCUCTBUI (CaMOCTOSITEIBLHO
WM C TIOMOIIbIO HACTABHHKA).

npoeCCUOHATLHOM ~ W/MJIM  COLMAIEHOM
KOHTEKCTE;
— QITOPUTMBl  BBINOJIHEHHS  paboOT B

npoecCHOHATEHON U CMEXHBIX 00JIACTSIX;
— MeTOJbl PabOTHI B POPECCHOHATBHON U
CMEXHBIX chepax;

— CTPYKTypY IUIaHa JJIsl pEIIeHUs 3a/1a4;

— TOPSAZOK OICHKH PEe3yJbTaTOB PEIICHUS
3a/1a4 MpoeCcCHOHATBHON IeITeILHOCTH.

— ompeneNATh 3aJauyM I TOHCKa
nH(popManuu;

HeoOX0oqUMBIE
WMCTOYHUKH WH(OPMALINH;

— OIIPCACIIATDb

— IUIAaHUPOBATh MPOIECC ITOMCKA;
CTPYKTYPHUPOBAThH HOJTy4aeMyo
nH(POPMAIIHIO;

— BBLIENATh Haumbosiee 3HaYMMOE B
nepeyHe HHpopMaIuy;

— OLIEHUBATH MPAKTHYECKYIO
3HAYUMOCTb PE3yJIbTaTOB IIOUCKA;

0(pOpMIIATH PE3yJIbTaThI TOUCKA.

- OCHOBHBIC MCTOABI MW CPCACTBaA c60pa,

00paboTKH,  XpaHEHHUs, TNepeladyd U
HaKOIIJICHUSI HHPOPMALINH;

- TEXHOJIOTHIO TIOMCKa WH(POpPMaLUU B
cetu HTEpHET;

- HOMEHKJIaTypa MH(POPMALMOHHBIX
UCTOYHUKOB,
npodecCuoHaIbHOM
PUEMBI CTPYKTYPUPOBaHUs UHGOPMAIUY;
- ¢opmar  odopmieHHs ~ Pe3yIbTaTOB

MOMCKa HHPOPMAIIIH.

MIPUMCHACMBIX B
JCATCIIbHOCTH,

— OIpEnemsaTh aKTyaJIbHOCTb
HOPMaTUBHO-TIPABOBOU

JOKyMEHTAIMU B POo(dheCcCuOHaThHON

NeSITeTbHOCTH;
— TPHUMEHSATh COBPEMEHHYIO
Hay4YHYIO poeCCHOHATIbHYIO
TEPMHUHOJIOTHIO;

— OHNpCaAcIATh n BBICTpanBaTh
TpaeKTOpUHU npodeccrnoHalIbHOTO

pa3BUTHA U caMO00pa30BaHUS.

- CoAEp)KaHUE€ aKTyaJIbHOM HOpPMaTUBHO-
IIPaBOBOM JOKYMEHTALUH;

- COBpEMEHHas Hay4Has u
npodeccuoHaabHast TEPMUHOJIOTHS;

- BO3MOXKHBIE TPaeKTOPUHU
npogeccunoHaIBLHOIO pa3BUTHUSA u
caM000pa3oBaHMUsI.

— OpraHu30BbLIBaTh paboty
KOJIJICKTHBA W KOMaH/IbI;

— B3aMMOJICHCTBOBAThH C KOJIICTAMH,
PYKOBOJICTBOM, KIHMEHTaMH B XOJe

npodeccuoHanbHOM e TENbHOCTH.

- TMCHUXOJIOTHUYECCKHNEC OCHOBBI ACATCIBHOCTU
KOJIJIEKTHBA, [ICUXOJIOTHYECKHE
0COOEHHOCTH JTUYHOCTH;

- OCHOBBbI HpOCKTHOfI ACATCIIBHOCTH.

— TPaMOTHO H3JIaraTh CBOU MBICIIH
u  opopMIIATH  JOKYMEHTBI IO

- oco0eHHOCTH COIMAIBHOTO u

KYJbTYPHOI'O KOHTEKCTAa;




npodeccCHOHATLHON  TeMaTHKE Ha

roCyaapCTBCHHOM A3BIKC, ITPOABJIATH

- mpaBwia OQOpPMIIEHUS [IOKYMEHTOB U
MOCTPOEHHSI YCTHBIX COOOIEHUH.

TOJICPAaHTHOCTb B pabouem

KOJUICKTHBE.

— o0OpabarsiBaTh TEKCTOBYIO | - Ha3HAuYEHHE, coCTas, OCHOBHBIC
TaOIMYHY IO HH(POPMAIIHIO; XapaKTePUCTUKH  OPraHU3allMOHHOW |

— HCIONB30BaTh JIEIOBYIO TpaduKy
U MyJIbTUMEANA UH()OPMALIUIO;

— CO03/aBaTh NPE3CHTAIINH;

— TIPUMEHSATH AHTUBUPYCHBIC
Cpe/CTBa 3allUThI;

— YHUTaTh (MHTEpIPETUPOBATH)
CIEIUAITU3UPOBAHHOTO

obecreyeHus,

uHTepdeic
IPOrPaMMHOTO
HAXOJUTh KOHTEKCTHYIO TIOMOIIIb,
paboTaTh C TOKYMEHTAIIUECH;

— TPUMEHSATH CIICIUATHN3UPOBAHHOEC
MPOrpaMMHOE ISt
coopa, XxpaHeHUs W 00pabOTKH
Oyxrantepckoii  mHbopManuu B

obecreueHue

COOTBETCTBUU c M3y4aeMbIMU
npodeccnoOHATEHBIMEI MOTYJISIMH;
— II0JIB30BAThCS

ABTOMAaTU3WPOBAHHBIMHU CUCTEMaMU

KOMHBIOTepHOﬁ TCXHHUKU,
- OCHOBHBIC KOMIIOHCHTBI KOMIIBIOTCPHBIX

CceTel, IMPUHLMIBI IMAKETHOW Iepesayu
JTAHHBIX, OpraHu3aLHI0 MEKCETEBOIO
B3aHUMOJCHCTBUS;

- Ha3Ha4YCHHE u MIPUHLIUIIBI
HCITOJIE30BaHUS CHCTEMHOTO H

IMPHUKJIAAHOTO IIPOrpaMMHOTO O66CH6‘I6HI/I${;
- IPUHOMIIBI 3allHUThI I/IH(I)OpMaI_II/II/I oT
HCCAHKIIUOHUPOBAHHOI'O JOCTYIIA,

IMPAaBOBBIC ACIICKTLI HCIIOJIb30BAHHA

UH(POPMALIMOHHBIX TEXHOJIOTUI u

IPOrpaMMHOTO 00€eCIIeUeHNS;

- OCHOBHBIC TTOHATHS
ABTOMAaTU3MPOBAHHOMN 00paboTKu
uHdopmanuu;

- HamnpaBJICHUS aBTOMATH3AIUU

6yxranTepc1<0171 ACATCIIBHOCTH,
- HAa3HA4YCHUC, NMPUHLOUIIBI OpraHu3alu u

JEeTONPOU3BOICTBRA;
JKCIUTyaTaluu OyXrajaTepcKkux
— TNPUMEHATh METOJBI M CpPEACTBa
.. | MHQOPMALIMOHHBIX CUCTEM;
3aLUThI OyxrajiTepckoit
- OCHOBHBIC YTPO3bI u METOIBI
uHpopmanuu .
obecrieueHus UH(POPMALIMOHHOM
0€30MacHOCTH.
— MOHMMATh OOLIMH CMBICH YETKO | - MpaBWia  IOCTPOEHUS  HPOCThIX U
MIPOM3HECEHHBIX BBICKA3bIBAaHUI Ha | CIOXHBIX IIPEUIOKEHU I Ha
U3BECTHBIE TeMBbI | IPOPECCUOHATIBHBIE TEMBI;
(mpodeccronanbHble U OBITOBBIE), | = OCHOBHBIC o0uieynoTpeOuTenbHbIe

MOHUMATh TEKCTHI Ha  0a30BbIe
po¢eCCuOHAITBHBIC TEMBI;

— Y4aCTBOBATb B auajiorax Ha
3HAKOMBIE o0rue u

npodeccHOHaIbHbBIC TEMBI;

— CTPOUTH MPOCThIC BBICKA3bIBAHHS
o cebe 1 0 cBoeil npoheccuoHaIbHON
IEATEbHOCTH;
— KpaTko 000CHOBBIBATh "
OOBSCHUTH CBOM JCUCTBHSA (TEKYIIHE
U IJTAaHUPYEMBIE);

riaroisl (ObITOBasgs W mpodeccruoHaIbHast
JIEKCHKA);
- JIEKCMYECKUI MHMHHMYM, OTHOCSLIMICS

K ONHCAaHHIO TMPEIMETOB, CPEACTB H
MIPOLIECCOB npodeccuoHaIbHON
JeATeIIbHOCTH; 0COOEHHOCTH
MIPOM3HOIIICHHUS;

- [IIpaBHJia YTCHU S TEKCTOB

npodecCuOHATBHON HAMPABIEHHOCTH.




— IIHCaTh MPOCTHIC CBS3HEIE
COOOIIleHnsT Ha

UHTEpecylone mnpodeccuoHanbHble

3HAaKOMBIC NI

TCMBI.

— BBIABJIATH
HCJOCTAaTKHU KOMMep‘IeCKOﬁ nacu,

JOCTOMHCTBA u

— OCHOBBI (DUHAHCOBOH I'PaMOTHOCTH;

— HOpsAAOK BbICTPAaMBAHUA ITIPE3CHTALIUN,

— ONpeAemATh UCTOYHHUKHU
(buHaHCUPOBAHUSI.
[IK1.1-1.4 — TpUHUMATh MEepBUYHBIC | — OO0IMe TpeOOBaHUA K OyXTraJiTepCcKOMY
IK2.1-2.7 Oyxrajatepckue  JIOKyMEHTBHl  Ha | y4eTy B 4YacTU JIOKYMEHTHPOBAHHS BCEX
I[IK3.1-3.4 OyMa)XHOM HocuTese U (WJIK) B BHJE | XO3UCTBEHHBIX JCUCTBUN U OIEpalHii;
K 4.1-4.7 AJIEKTPOHHOTO JOKYMEHTA, | — [MOHATHE IEPBUYHOM  OyXTraJTepCKOM
MOJIMTUCAHHOTO DIEKTPOHHOH | TOKYMCHTAIIHH;
MTOJIITUCHIO; — (opMBI  TIEPBUYHBIX  OYXTalITEPCKHX
— TIPOBEPSITH HAJIN4He B | IOKyMEHTOB, COJIEp)KalliuX 00s3aTeIbHbIC
IIPOU3BOJIBHBIX NEPBUYHBIX | PEKBU3UTHI NEPBUYHOTO Y4E€THOTO
OyXTralTepCKux JOKYMEHTAX | MTOKYMEHTa,
00s13aTeITLHBIX PEKBU3UTOB; — MOpPAIOK [POBEICHHUS IIPOBEPKH
— TPOBOAUTH (GopMalbHYIO | IIEPBUYHBIX OYXIalITEPCKUX JOKYMEHTOB,
IPOBEPKY JOKYMEHTOB, IIPOBEPKY 10 | (hOpMaabHOM  MPOBEPKH  TOKYMEHTOB,
CymiccCTBy, apuPMETHIECKYIO IPOBEPKHU IO CYIIECTBY, apu(MeTHyecKoit
MIPOBEPKY; POBEPKU;
— HCIPABIATH OIITUOKHU B | — CYIIHOCTb TIaHa CUETOB
MIEPBUYHBIX OyXraiaTepcKkux | GyXrajiarepckoro ydera ¢uHaHCOBO-
JIOKyMEHTax; XO3SIMCTBEHHOMN JIEATEIIbHOCTH
— TIOHMMAaTh W aHAJIM3WPOBATh IUIAH | OPTaHU3AIINIA;
CYETOB  OyXrajTEpCKOro  y4eTa | — KiacCU(pHMKAIUIO CYETOB
(MHAHCOBO-XO03SIIICTBEHHOI OyXTraJTepCKOro ydera o
JESITeTbHOCTH OPTaHU3aINi. SKOHOMHYECKOMY COJICpXKAHUIO,
— TIPOBOJUTH y4aeT KacCOBBIX | HA3HAYCHUIO U CTPYKTYPE;

onepauuii, TeHEeKHbIX JOKYMEHTOB U
MEPEBOJIOB B My TH;

— TPOBOJUTH  Y4eT  JCHEKHBIX
CpeacTB Ha pacYeTHBIX u
CHEIMATLHBIX CUETaX;

— 0pOpMIIATH JICHEKHBIC u
KacCOBBIC JOKYMEHTHI,

— TPOBOJUTH  Y4eT  OCHOBHBIX
CpPEACTB;

— HOpOBOAUTHL YYC€T MaATCpUATIBHO-
MMPOU3BOJACTBCHHBIX 3aI1aCOB;

— HPpOBOAUTH yueT TOTOBOM
MMpOAYKIHU U €€ pCaIN3allnuu,
— HPpOBOAUTH yueT TCKYIIHUX

— YYEeT KaCCOBBIX OIEpaIui, IEHEKHBIX
JIOKYMEHTOB U II€PEBOJIOB B IIyTH;

— Y4YET JEHEXKHBIX CPEACTB HAa PACUETHBIX
U CIeIHaIbHBIX CUETaX;

— TopsSAOK OQOpMIICHUS [IEHEXKHBIX U
KaCCOBBIX JIOKYMEHTOB, 3aMOJTHCHUS
KacCOBOI KHHIH;

— TIOHATHE M KJIAcCU(DHKAIIMIO OCHOBHBIX
CPEICTB;

— YYET MaTepUAIbHO-TIPOU3BOJACTBEHHBIX
3aI1acoB:

— TIOHSITHE, KIACCU(UKAIMIO € OIECHKY
MaTepHaTbHO-TTPOU3BOICTBEHHBIX 3a1aCOB;

— JIOKyMEHTaJIbHOE odopmiieHne




OIlepaluii U PacyeToB;

— TPOBOAUTH  y4eT  Tpylda H
3apabOTHOM TLIATHI;

— TPOBOJUTH y4eT (UHAHCOBBIX
pe3yabTaTOB M HCIIOJIb30BAHHUSI
MPUOBLIH;

— JIOKYMEHTHPOBAThH XO3SHCTBCHHbBIC
Omepalnyd W BECTH OyXraJaTepCKHi
y4eT aKTUBOB OpraHH3aLiH

— paccuuThIBaTh 3apabOTHYIO ILIATY
COTPY/IHUKOB;

— OIpEACISATh CyMMY yICpiKaHui 13
3apabOTHOM TIAThI COTPYIHHUKOB;

— TPOBOJHTH VHBEHTapHU3aLUIO
aKTHBOB

— COCTaBISITh MHBEHTAPH3ALMOHHBIC
OITUCH;

— NPOBOAMTH (U3MUSCKHI MOJCUET
aKTHBOB;

— BBINIOJIHATH pabory
WHBEHTApU3alUl OCHOBHBIX CPE/ICTB

U OTpaxarb €€ Ppe3yJjibTaTbl B
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OyXTaJITepCKHUX MPOBOJIKAX;

— (dopmMupoBaThH OyXraJTepcKue
MPOBOJIKU IO CHHCAHUIO HEJAO0CTay B
3aBUCUMOCTH  OT  HOPUYUH  HUX
BO3HUKHOBEHHS;

— TPOBOJIUTH WHBEHTAPHU3AIUIO
pacyeTos;

— OIpEeNeNsaTh PealbHOE COCTOSTHHE
pacyeTos;

— BECTH Oyxrantepckuit y4der
HCTOYHHUKOB dbopmMupoBaHus
aKTUBOB, BBINOJHATE PAaOOTHl 1O
WHBEHTapHU3aIHH AKTHUBOB u
00s13aTeNTLCTB OPTaHU3AIINH;

— OIpeaesaTh
HAJIOr000JI0KEHUS,

BUJBl M TOPSAOK
— OpHUEHTHpPOBAaTbCA B  CHCTEME
HasoroB Poccutickoit denepanuy;

— BBIIEITH 3JIEMEHTBI
HaJIOT000JI0KCHUS,

— ONpEelensATh MCTOYHUKH YILIATHI

HaJIOTOB, COOPOB, MOIUIHH;

IOCTYIUIEHHST M pacxoja MaTepualbHO-
IIPOU3BOJICTBEHHBIX 3aI1aCOB;

— Y4YeT MaTepuaJoB Ha CKJIaJe U B
Oyxranrepuu;
— TEXHOJOTHIO  pealu3alMd  T'OTOBOU
npoayKiuu (padboT, ycIyr);

— y4erT JeOHUTOPCKOM U KPEeIUTOPCKOU
3aJI0JKEHHOCTH M JOPMBI PACUETOB;

— Yy4YeT pacyeToB ¢ pabOTHUKAMU IO
OpOYMM  ONepalusM M pacueToB ¢
MOJIOTYETHBIMU JIUIIAMH.

— YYeT TpyJa U €ro OIlIaThI;

— YYeT yAepXaHuil u3 3apabOTHON ILIaThl
pabOTHHKOB;

— yuer
OOBIYHBIM BHJIaM JESITENbHOCTH;

(UHAHCOBBIX  PE3YJIbTATOB 11O
— TOPSIOK [IPOBEJICHUS] THBEHTApU3aLlUU
— MOPAJOK HWHBEHTApHU3allud OCHOBHBIX
CPEACTB U OTpPaXEHUE €€ pe3yJIbTaToB B
OyXraJITepCKUX MPOBOJIKAX;

— MOPSAJOK MHBEHTapU3alMK U NEPEOLIEHKU
MaTepuaibHO IMPOU3BOJICTBEHHBIX 3alacoB
U OTpaeHHe ee  pe3yibTaToB B

6yxranTepc1<Hx IIPpOBOAKAX;

— ¢opmupoBaHue OyXTanTepcKux
OPOBOJOK IO CIHCAaHUIO HEJAOCTad B
3aBHUCHUMOCTH oT IPUYUH ux
BO3HUKHOBEHUS;

— TOpPSAOK MHBEHTApPHU3AIUU PACUETOB;
— TEXHOJIOTUIO OMNpeAeNeHUs] PealbHOTO
COCTOSIHUS PacUeTOB;

— BHU/JIBI ¥ TIOPSIJIOK HAJIOTOOOI0KEHNS,

— CHCTEMY HAJIOTOB Poccuiickoit
®denepauny;
— odopmieHue OyXraiatepcKkuMu

MPOBOAKAMU HAYHCIICHHUS U TIEPECUHUCIICHHS
CYMM HaJIOTOB U cOOpOB;

— oOpasery  3amoJHEHHs  TUIATEKHBIX
MOPYYEHUH TIO TEPEYHCICHUIO HAaJIOTOB,
cOOpOB U MOIIUIHH;

— TOPSIOK ~ 3alOJIHEHUSI  ITUIATeXHBIX
MOPYYEHHH MO TEePEeYHCIICHUIO HAJIOTOB M
cOopoB;

— TIpaBWiIa 3aloJHEHHs JaHHBIX CTaTyca




— odopMIIsATh OyXraJTepCKUMHU
POBOAKAMHU HaYHCIICHUS u
NEPEUUCICHUST CyMM HAaJOTOB |
cOopoB;

— OpraHU30BHIBATh AHAIUTUYCCKHMA
y4er 1o cuery 68
HajoraMm u coopam";

"PacueTsl 11O

— 3alOoJIHATH IJIATCIKHBIC ITOPYUCHUA

M0 TEPEYHCICHUI0O  HAJIOTOB U
cOOpOB;

— BBIOUpATH VIS TUTATEeKHBIX
MOPYYCHHI 10 BHJIAM  HAaJIOTOB

COOTBETCTBYIOIIUE PEKBU3HTHI;
— BBIOMpATh  KOJBI  OIOJKETHOM
KJIACCU(UKALMK JIJI OIPEICICHHBIX
HAJIOrOB, IITPa)OB U MEHU;
— I0JB30BaThCs o0Opasiom
3aIOJIHEHHS TIJIATEKHBIX MOPYUYCHHH
[0 TIEPEUYHMCIICHUIO HAJIOrOB, COOPOB
Y TIOIIHH;

— IIPOBOJUTH Yy4YE€T pacyeToB IO

COIMAILHOMY  CTPaxOBaHHUIO u
00ecIeYeHunIo;
— OIpeaensiTh 0OBEKTHI

HAJIOTOO0JIOKEHHS 11 UCUUCIICHUS,
OTUETHI II0 CTPAaxOBBIM B3HOCAM B
®HC Poccum M rocynapcTBEHHBIE
BHEOIO/KETHBIE (POH/IBI.

— opopmiATh OyXranTepcKUMHU
MIPOBOJIKAMU HAYUCIICHHUE n
MEPEUYHCIIEHHE CYMM IO CTPaXOBBIM
BsHocaMm B @OHC Poccun wm
TrOCyJJapCTBEHHBIE  BHEOIOKETHBIE
¢ouael: B IleHcuoHHbIl  QoOHI
Poccuiickoit  ®enepauun, DoHA
COLIMAJILHOTO CTpaxOBaHUs
Poccuitckoii  ®enepaunn, DoHA
00s13aTeNIBLHOTO MEOULTHCKOTO
CTpaxOBaHMUsI.

— TPUMEHSTH TOPSAIOK M COOJIIOIATh
CPOKM MCYHMCICHHS MO CTPaXOBBIM
B3HOCAM B roCy/JJapCTBEHHbIE
BHEOIO/KETHbIE (DOHIBI;

— 3aIOJHATH TUIATEKHBIC TTOPYUYCHHS
M0  TEPEeYUCICHHI0O  CTPaxXOBBIX

IJIaTCIbIIINKa
— odopmiienue
IPOBOJIKAMU HAYUCIICHHUS U TEPEUUCIICHHSI

OyXxraiarepckuMu

cymm ctpaxoBbix B3HocoB B ®HC Poccuu u
rOCy/IapCTBCHHBIC BHEOIO/KETHBIC (DOH]IBI:

B [lencwonnsii  ¢onng  Poccuiickoit
®enepauuu, DonHp COLIMAJIBHOTO
ctpaxoBaHusi  Poccuiickoit ~ @epnepanuu,
@oHA  00s3aTENIBHOTO  MEAHUIIMHCKOTO
CTpaxOBaHMUs,;

— mOpoueaypy KOHTPOJIS  MPOXOXKICHHS

IJIATEKHBIX MOPYYEHUH TI0 PacCUETHO-
KacCOBbIM  OaHKOBCKHM  OIlepaldsM C
HCIIOJIb30BaHUEM BBIIIMCOK OaHka.
3aKoHOJIaTeNbcTBO Poccuiickoit deaepanuu
0 OyXrajaTepckoM YydYeTe, O Hajlorax u
cObopax, KOHCOMUANPOBAHHOW (PHHAHCOBOMA
OTYETHOCTH, AyJAUTOPCKON JESATEIHHOCTH,
apXUBHOM JieJie, B 00JIaCTH COLMATIBLHOTO U
MEJIUIIMHCKOTO CTPaxOBaHMs, IEHCUOHHOTO
obOecrevyeHus;

OyxraiaTepckoi
uHpOpMaLUN 0
(hMHAHCOBOM IOJIO)KEHUH SKOHOMHUYECKOTO
cyOBbeKTa Ha OTUETHYIO JaTy, (PMHAHCOBOM
pe3yibTaTe €ro AESTENbHOCTU U JIBUXKEHUU

ACHCIKHBIX CPCACTB 3a OTYETHBIN Mepruona;

— OIpCAcCIICHUC

OTYCTHOCTH KakK

— MOPSAIOK  COCTAaBJICHHMS  IIAXMaTHOU
TaOIUIIBI u 000pPOTHO-CANIbTOBOU
BEJIOMOCTH;

— METOJABl  OMpENEICHUsT  Pe3yJbTaTOB

XO3SIMICTBEHHOM JIEATENBHOCTH 33 OTUYETHBIN
NEepUOS;

— TpeOoBaHUs K OyXrajaTepcKoi
OTYETHOCTH OpPTaHU3AIINH;

— cocTaB u CoJiep>KaHue dbopm
OyXrajaTepcKkoil OTYETHOCTH;

— Oyxranrepckuit ~ OamaHc, OT4eT O
(DMHAHCOBBIX PpE3yJbTaTax KaK OCHOBHBIC
(hopMBI OyXTaJITEPCKOW OTYETHOCTH;

— (opmer
Hajoram |

HAJIOTOBBIX  JeKJapaluid o
coopam B OmmKeT U
WHCTPYKIUHU 110 UX 3aII0JIHEHUIO;

— ¢opMy OTYETOB MO CTPAXOBHIM B3HOCAM

B ®HC Poccum wu rTOCcymapcTBEHHBIC
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B3HOCOB B lleHcuwoHHBId  (oHA
Poccuiickoit  ®enepaunn, DoHA
COLIMAJIBHOTO CTpaxOBaHUS
Poccuiickoit  ®enepaunn, DoHA
00513aTeTILHOTO MEAUIIMHCKOTO
CTpaxOBaHUS;

— 3amoNHATH  JaHHBIE  cTaTyca
miarenpinuka, MWMHH nonywarens,
KIIII nonyyaTtens, HauMEHOBAHUE
HaJIOrOBOM MHCIEKIINH,

KBK, OKATO, ocHOBaHUS IIaTeXka,
CTPaxoBOTO nepuo/a, HOMEpa
JTIOKYMEHTA, 1aThl IOKYMEHTA;
— OCYIIECTBJISITh

IIPOXOKACHHUA

KOHTPOJITh
TUIATEXKHBIX
MOPYYCHUH IO PACUETHO-KACCOBBIM
0aHKOBCKUM orepanusam c
WCTIOJIb30BAHMEM BBITICOK OAHKA;

— HCIIOJIB30BATh METOBI

(¢buHaHCOBOTO aHANM3a HH(pOpMAIHH,

cojepamieiics B OyxrajaTepckou
(bunancoBoiN) OTYETHOCTH,
yCTaHABJIMBATh PUYHHHO-
CIICIICTBEHHBIC CBSI3M W3MCHEHU,

MIPOU3OIIEAIINX 3a OTYETHBIN
NepUoJl, OLIEHUBATh MOTEHLUAIbHbIE
PHUCKH u BO3MOYKHOCTH
SKOHOMHYECKOTO cyOBeKTa B
0003pUMOM  OynymieM, OIpPeAeiTh
WCTOYHHKH, CoJepKaliue Haubosee
MOJTHYTO " JIOCTOBEPHYIO
uHpopmanuo o pabore 0OBEKTa
BHYTPEHHETO KOHTPOJISL.

— COCTaBJICHUU OyXraJiTepckoit
OTYETHOCTH U UCIIOJIb30BAaHUH €€ IS
aHanu3a (UHAHCOBOTO COCTOSIHUSA

OopraHu3anuvu,

— aHaJIMU3UPOBATH HaJI0roBOE
3aKOHOAATEIBLCTBO, TUIIMYHBIE
OLINOKH HAJIOTOIIJIATEbIUKOB,
MPAKTUKY IPUMEHEHHS
3aKOHOJATEIbCTBA HAJIOTOBBIMHU

OpraHamu, apOUTPa)KHBIMU Cy/1aMU;
— COCTaBJICHUH
JeKJIapalui, OTYETOB 10 CTPAXOBBIM

HaJIOI'OBBIX

BHEOIO/KETHBIE (DOHIBI M MHCTPYKIHIO T10
€¢ 3aI0JHEHUIO;

— ¢dopMy CTaTHCTUYECKOW OTYETHOCTH U
WHCTPYKIIHIO 110 €€ 3aI0THCHHUIO;

— TPOLEAYPHI
OajaHca;

aHaim3a OyXTalnTepcKoro

— MOpPSANOK OoOmeld OIEHKH CTPYKTYPHI
AKTUBOB M HMCTOYHHKOB MX (POPMHPOBAHUS
0 TIOKa3aTessiM OalaHca;
— MEXIyHapOHbIC

(buHaHCOBOM

CTaHAapThI
(MC®O) wu
HupextuBsl EBpomnetickoro CoobmectBa o
KOHCOJIUJAUPOBAHHON OTYETHOCTH.

OTYCTHOCTH
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B3HOCAM BO BHEOIO/KETHBIC (POHIBI

u bopm CTaTUCTUYECKOU
OTYETHOCTH, BXOJISAIINX B
OyXrajaTepcKyl0  OTYETHOCTh, B

YCTAHOBJICHHBIE 3aKOHOJIaTE€JIbCTBOM
CpOKU;

— (hopMHUpPOBaTH aHAJUTHYCCKUE
OTYETHI U MPEJICTABIATH UX;

— 3aKpbIBaTh OyXTaJITepCKHe
perucTpsl W 3aMONHATH  (OPMBI
OyXxraiaTepckoi OTYETHOCTHU B
YCTAHOBJICHHBIE 3aKOHOJIaTE€JIbCTBOM
CPOKH; COCTaBJISITH OYXTaJITEPCKYIO
OTYETHOCTH M HCIIOJIB30BaTh €€ ISt
aHanu3a (UHAHCOBOTO COCTOSTHHUS
OpraHu3alNu;

— ONIpEeAeNsaTh pe3yJIbTaThl
XO3SUCTBEHHON  AGITENHLHOCTH 34
OTYETHBIN IEPUO;

— COCTaBJISITh OyXraJaTepcKylo
(puHaHCOBYIO)  OTYETHOCTH IO
MexayHapOo HbIM CTaHJapTam

(UHAHCOBOW OTYETHOCTH.

3a cuem
eapuamueHou
yacmu

- CO3/1aBaTh TEKCTHI,
UCIIOJIB3YS IIpaBUJIa Habopa,
MIPUMEHSTh KOMaH/Ibl

dbopmaTupoBaHUsT K  OTACIBHBIM
JJeMEHTaM  TEeKCTa W TEKCTY
LETUKOM;  BHEAPSITH B  TEKCTHI
rpaduueckue OOBEKTHI; CO31aBaTh
JIOKYMEHTHI, coziepxKaInine
MaTeMaTU4eCcKue (hopMyIbI;
rPaMOTHO  pacrnoJiaraTh  JIaHHBIE,
BBITIOJTHSTH TPYIITUPOBKY
BHEJIPEHHBIX OOBEKTOB, OOBETUHSAS
pa3HOpOJHBIE OOBEKTHI B E€IUHOE
LEeJI0e.

— UCIOJIb30BaTh  aBTO3AIOJIHEHHE
JUTS BBOJA JAHHBIX W BBITIOJIHCHHSI
BBIYMCIICHHI, HCII0Jb30BaTh
Joruyeckre  (PyHKIMU; TOJIydaTh
HUTOTOBYIO uH(pOpMaIIHIO, npu
KOTOPOW JIaHHBIE, PACIOJ0KEHHBIE B
HECKOJIbKUX Pa3UYHBIX OO0IACTsIX,
OOBEMHSIOTCSI B COOTBETCTBUU C

— Ha3HAuY€HWE U OCHOBHBIE CBOICTBa
UH(POPMALIMOHHBIX TEXHOJIOT U B
npodecCuoHaNTbHON NesTeTbHOCTH,
npuHuunel npuMeHenus WT, npuHOunel
KJIacCU(pUKaLUU KOMIIBIOTEPOB u
MIPOrPaMMHOT0 00€cIeYeHus, yCTPOUCTBO
I[IK u mnepudepuitnoro o6opynoBaHus,
HPUHIUIBI MapOJIbHON ayTeHTUDHUKAIMU U
AHTUBUPYCHOMN 3aILUTHI
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BbIOpaHHOM (pyHKIMEH 00paboTKH

— Co3pgaBatb MYJIbTUMEAUNHbIE
IPE3eHTALNH, HaCTpanBaTh
aHUMaIMOHHbIE 3¢ eKTHl,
UCTOJB30BaTh  NPE3CHTAllMd B

npodeccCHOHALHOM IeATEIBHOCTH

— BECTM  YY€T  XO3SAKWCTBEHHBIX
onepauui, TpaMOTHO O(OPMIATH
IIEpBUYHBIE Oyxrantepckue
JIOKYMEHTHI, dbopmupoBathb
COOTBETCTBEHHYI0 OTUYETHOCTD.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCIHUTNIJIAHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI H BU/IbI Y4eOHOH padoThl

Buj yuedoHoii paboTbl Ooven
yacoe/3au.eo.

O0beM 00pa3zoBaTeIbHOM POrPaMMBbI 108/3
B TOM YHUCIIE:
Y4eOHble 3aHATHS 92
U3 HUX:
IPAKTUYECKHUE 3aHSITUS 84
IIpoMeskyTOUHasI aTTeCTAIUSA:
JuddepeHurpoBaHHbIi 3a4eT 2
CamocrosiTesibHas padoTa 10 MOATOTOBKE K y4eOHBIM 3aHATHAM 16
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2.2 TemaTn4ecKuii IJIaH U cO/iepPKaHMe Y4eOHOM TN CHUTIITHHBI

HaumeHoBaHue pa3jie/ioB

Coaepixanue yueOHOro Mmareprasia u GopMbl Opranu3anuu

O0BeM B yacax

Koas! ¢popmupyembix

U TeM AeATeTbHOCTH 00yYaloHXCs KOMIeTeH Ui
1 2 3
Pasznen 1 IlIpumenenue MH(OPMALMOHHBIX TEXHOJIOTHII B JKOHOMHYECKOH cepe
Tema 1.1 Tlomstue wu | Codepoicanue yuebnoco mamepuana: OK 01-07, OK 9
CYIIIHOCTh Henu, 3amaun aucuuruivsbl. [lousatus uHopmanuu, UHPOPMAIMOHHOM
UH()OPMALIMOHHBIX CUCTEM | TEXHOJIOTHH, HWH(pOpMAIMOHHOW cucTeMbl. TexHuka 0€30MacHOCTH.
U TEXHOJIOTUH [Ipumenenne HMHOOPMALMOHHBIX TEXHONOTHH B 3KOoHOMHKE. CrocoOsl
00paboTKH, XpaHeHus, Nepefayr U HakoruieHus uHpopMmanuu. Onepauun )
oOpaboTku wuHbpopMaruu. OOIIME TMONOKEHHUS [0 TEXHUYECKOMY U
MIPOrPaMMHOMY 00ecrneveHnIo MH(OPMALIMOHHBIX TEXHOJIOTH.
Knaccudukanusa u coctaB nuHQOpMaIMOHHBIX cucTeM. [loHATHE KayecTBa
nH(OPMALIMOHHBIX TporeccoB. JKU3HEHHBIM LUK HH()OPMALMOHHBIX
CUCTEM.
Tema 1.2 Texuuueckoe | Codepoicanue yuebH020 Mamepuana: OK 01-07, 09
o0ecrieueHue [MpuHnMne K1accuUKa KOMIOBIOTEPOB. APXUTEKTypa MEPCOHATHLHOTO
UH(GOPMAIMOHHBIX koMrbioTepa. OCHOBHBIE  XapaKTEPUCTUKH CHCTEMHBIX OJOKOB H )
TEXHOJIOT Uil MoHHTOpOB.  Kiaccupukanust — meuatatorux  ycTpoiictB.  CocrtaB
nepuepuiHbIX yCTPOMCTB: CKAaHEPhI, KOMHUPHI, dJIEKTPOHHBIC MIAHIIETHI,
BeO-KaMepbl U T.JI.
Tema 1.3 Ilporpammuoe | Coodepoicanue yuebHo2o mamepuana: OK 01-07, 09
o0ecrieueHue [Tonsitue miargopmsl mporpaMMHoro obecrneueHus. CTpykrypa 6a3oBoro
UH(HOPMAIMOHHBIX IPOTPaMMHOTO o0ecreyeHusl. Knaccudukanus U OCHOBHbIE )
TEXHOJIOTHH. XapaKTePUCTHKU OIMEpAIlMOHHON cucTeMbl. [IporpaMmbl — YTHIIHTEHL
KomnbroTepHbie BUPYCHI. Knaccudukanus w  HampaBieHHs  NPHUKIAJHOTO  MPOTPaAMMHOIO

oOecnieuenus. [loHATHE KOMIBIOTEPHOTO BUpYCA, 3alUTHl WH(GOPMAMU U
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uHpopMannoHHOM Oe3omacHocTH. [IpaBoBOoe obOecrieueHne NPUMEHEHUS

UH(POPMALMOHHBIX TEXHOJIOTUN U 3aIIUTHl HH(POPMAIIH

Pasznen 2 TexHoJ0THH Co31aHUsA " npe06p3303aﬂnﬂ I/IH(l)OpMaIII/IOHHLIX 00LEKTOB B

IKOHOMHUYECKOH cepe

46

Tema 2.1 Texnosoruu
co3manust W 00paboTKU
TEKCTOBOH MH(pOpMaIIH

Cooepoicanue yuebrno2o mamepuana:

Hpakmuqecmte 3AHAMUA.

[lpaktuyeckas pabora Ne 1. TekcroBeiii pemaktop Microsoft Word.
Coznanne u peaaKkTupoBaHUE TEKCTOBBIX JIOKyMEHTOB.
dopmaTHpOBaHUE TEKCTOBBIX JOKYMEHTOB: BBIIEJICHHE, KOIHPOBAHUE,
BCTaBKa U ynajenue pparmentoB. Pabora ¢ ab3anamu.

[TpakTnueckass pabora Ne 2. Cnucku: MapKUpOBaHHbIE, HYMEpPOBAaHHBIE,
MHOTOYpOBHEBBIE. ABTOMAaTHYeCKOe co3naHue crnuckoB. Co3manue
OTIMCaHKE HOBBIX CTHJIEH CITUCKOB, (HOPMATHPOBAHUE CO3JJAHHBIX CITUCKOB.
[Ipaktuyeckas padora Ne 3. Mcnonb3oBanue rpaduaeckux 0ObEKTOB B
TEKCTOBBIX JIOKYMEHTaX: PUCYHOK; (DUTYpBI; 00beKThl Smart Art.
[lpaktnyeckas pabora Ne 4. IIpeoOpa3zoBaHme TEKCTa B TaOJHUIIBL.
Konctpykrop: crtumm odopmienue tabmuu. Maker: no0aBieHue U
yJnajeHue pparMeHTOB TaOJIHIIBI, PACIIONIOKEHIE U HAIIPaBJICHUE TEKCTa
[TpakTrueckas padota Ne 5. Mcnonb3oBanue (GopMyJl B TEKCTOBBIX
JOKYMEHTaX.

[Tpaktuueckas padota Ne 6. Odopmiienue nokymenta. Coznanue u
odopmieHne ra3eTHBIX KOJIOHOK. CHOCKH. KOOHTHTYITBI.

[TpakTrueckas padota Ne 7. Co3gaHue TUNepTeKCTOBOTO JOKYMEHTA.
Hyw™meparnust cTpaHuil, KOJTOHTUTYIIBI, pa3pbIBbl CTPAHHUII, PA3/IeIIOB.
CrunieBoe 0dopMIIEHHE 3aTr0JI0BKOB, pelakTupoBanue ctuiieh. Co3nanue u
pelaKTUPOBAaHHUE aBTOCOOMPAEMOTO OTJIABIICHHUSI.

[Mpaktudeckas padora Ne 8-9. CozmaHue KOMIUIEKCHBIX TOKYMEHTOB B
TEKCTOBOM penaktope. KommiekcHoe ucronb30BaHne BO3MOKHOCTENH MS
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Word.

Tema 2.2
co3maHust W 00paboOTKU

Texunomoruun

YHCI0BOI HH(pOpMaIU

Cooepoicanue yuebno2o mamepuana:

Hpakmuqecmte 3AHAMUA.

[TpakTraeckast padbora Ne 10. OcHOBHOE HA3HAYCHHE AIICKTPOHHBIX TaOIHIT
MS Excel. Co3pmanme, penaktupoBaHue TaOJIUI. ABTO3aIOJHEHHE.
IIpocreiiine BHIYUCICHMUS.

[Ipaktuyeckas pabora Ne 11. DxoHOMHYECKHE pacyeThl M aHAIU3
(UHAHCOBOTO  COCTOSIHUSI ~MPEANPHUITHS C  [OMOIIBIO  TaOIMYHOTO
nporieccopa MS Excel. OrtnocutenbHass u aOCOJMIOTHAs ajpecanus B
tabaumyHOM Mporieccope MS Excel.

[Tpaktuyeckas padora Ne 12. Mcnonp3oBaHHe JIOTUIECKUX (PYHKIUHN JUIsT
00pabOTKH HIKOHOMHUYECKON HHPOPMALIUH.

[Tpaktuyeckas padora Ne 13. Busyanuszauus nannsix. [locrpoenue
rpadMKOB MaTeMaTUYECKUX (PYHKINH.

OK 01-07, 09

K 1.1, 1.3, 2.1

Bcero 3a ceMeCTp BO B3aHMOJEHCTBUH C nmpenoxaBaTe/ieM:

32

CamocTosiTe/ibHasA padoTa 10 MOAr0TOBKE K y4eOHbIM 3aHATHUIM 32
cemectp: [IpopaboTka KOHCIIEKTOB 3aHATHH, Y4eOHOM U CHIEIHATBEHOM
TuTepaTypsl, paboTa ¢ HHGOPMALMOHHBIMU TTOPTAIaMU, BHITIOJIHEHHE
JIOMAIIHUX 3aJaHui 110 TEMaM IIPOTrPaMMBl.

Tema 2.2
co3maHuss U 00pabOTKH

Texunomoruun

YU CIIOBOU uH(popManuu

(mpoIoIKEHHE)

[TpakTrueckas padota Ne 14. Buzyanusanus nanssix. [loctpoenue
JarpamMmm.

[TpakTrueckas padorta Ne 15. Pabota ¢ nucramu.

[TpakTiueckas padora Ne 16. Konconmunarnus nanueix. CBOJAHbBIE TaOIHIIBI.
Cps3anHble TaOnuubl. PacueT mMpoMeXyTOYHBIX HTOroB B Tabmunax MS
Excel. Ionbop mapamerpa. Opranuzanms oOpartHoro pacuera. CBsizu
MexIy Gaimamu u koHcoimmanus gaHHeix B MS Excel. Hakoruienue
CpE/ICTB M MHBECTHpOBaHHE poekToB B MS Excel.

[TpakTuyeckas padora Ne 17-18. Mcnonb3oBaHue 37€KTPOHHBIX TAOIHIL 15

10
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(UHAHCOBBIX u SKOHOMUYECKHUX pacyeTos. Hcnons3oBanue

CIICHUAJIM3UPOBAHHBIX IIPOrpaMM IJId aHAJIM3a (1)I/IHaHCOBOI‘O COCTOSIHHUA

OpraHu3aIu
Tema 2.3  Texuonoruu | Codepoicanue yuebHo20 Mmamepuana: K 1.1, 1.3, 2.1
co3maHuad U 00paboTku | [Ipaxmuueckue 3aHsmusi: OK 01-07, 09
rpapuyeckoil undpopmanuu | Ilpaktuueckas paGora Ne 19. Komnblotephas rpaduka, €€ BUIBL

MynbTUMEIUINHBIE IPOTPAMMBI.

[Ipaktuyeckas pabora Ne 20. Ha3nadeHne M OCHOBHBIE BO3MOXXHOCTH

OporpaMMmbl  MOJATOTOBKM mpe3eHTauuit MS Power Point. OcHoBHbIC 10

TpeOOBaHUS K [eNOBBIM mpe3eHTanmsM. Co3gaHue Mpe3eHTAllud 110

obpasity. Pabora ¢ anmmanuei.

[Ipaktuyeckas pabora Ne 21. Co3nmaHue THIEPCCHUIOK JUIS TEPEXOJI0B

Mexy crnaiigamu. Hactpoiika npe3eHTauuu.

[Ipaktuyeckas pabora Ne 22-23. Co3maHue Tpe3eHTANMH Ha 3aJaHHYIO

TeMy
Pa3znen 3 TesekoMMyHHKAIMOHHBIE TEXHOJIOTUH 6
Tema 3.1 IIpencrasnenust o | Codeporcanue yuebHo2o mamepuana: OK 01-07, 09
TEXHUYECKUX u | HurepHer-texHonmoruu. CrnocoObl U  CKOPOCTHBIE XapaKTEPUCTUKU MK 1.1,1.3,2.1
NPOrPaMMHBIX  CPEICTBAX | MOJKIOYEHUs, mposaiaep. Ilouck wuHpOpManuu ¢ MCNOIB30BaHUEM
TEJIEKOMMYHHUKAI[HOHHBIX KommbloTepa. IIporpaMMHBIe TOMCKOBBIE CepBUCHL. Mcmonb3oBaHue
TEXHOJIOTHH. KJIIOYEBBIX CJIOB, (hpa3 /i noucka uHGopmanuu. KoMOuHanuu ycinoBus

noucka. Ilepenaua mHpopmanuu Mexay kKommbioTepamu. [IpoBoanas u 2

OecrpoBOHAS CBSI3b.

Bpayzep. Ilpumepbr paGoThl ¢ WHTEPHET-MAara3uHOM, HHTEPHET-
TYypareHTCTBOM, HWHTEPHET-OMONMMOTeKOH u Tp. [IOMCKOBBIC CHCTEMBI.
[Mpumep moucka WHPOPMAIUM HA TOCYAAPCTBEHHBIX 00pPa30BATEIbHBIX
noptanax. OCyIIecTBICHHE MMOUCKa HHPOPMALIUU WK HH()OPMAITHOHHOTO
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00BeKTa B TeKCTE, (PalIOBBIX CTPYKTYpax, 0a3zax JaHHBIX, ceTh VHTepHeT.
Coznianue sUIMKa JIEKTPOHHOW IOYTHI M HACTPOMKa €ro IapaMeTpoB.
DopMUPOBaHHE AJPECHON KHUTH.

ConuanbHble CeTH. DTUYECKHE HOPMbl KOMMYHHUKauui B IHTepHeTe.
Wnrepuer-xypHainsl 1 CMU

Hpakmuqecmte 3AHAMUA.

[Mpaktnueckass padbora Ne 24. Pabora C TOUCKOBBIMH CHCTEMaMH,
aeKTpoHHOU mouroil. Co3naHue calTa-BU3UTKU CPEICTBaMU OHJIANH-

penakTopa. 4
[Ipaktnueckast pabora Ne 25. Pabora B CIIC «Koncynbrant Ilmrocy.
Opranuzanus noucka HopMmatuBHbIX JOKyMeHTOB B CIIC «KoncynbTant
[Tmroc»
Pa3nesn 4 UH¢opManmoHHbIe cCHCTEMbI ABTOMATH3ALMHU 0yXTaJITEePCKOro y4era 32
Tema 4.1 Texunonorus | Codepoicanue yuebno2o mamepuana: OK 01-07, 09
paboTel ¢ TPOrpaMMHBIM | [IpakmuyecKue 3aHAmus.: IK 1.1- 1.4, 21-27,
obecreueHneM [Ipaktuaeckas pa6ora Ne 26. OcHOBHBIE QYHKIIUH, PEXKUMBI U TIPABUIIA 3.1-34,4.1-4.7
ABTOMATH3ALNH paboThel ¢ Oyxranrepckoit nmporpammoii 1C: byxranrepus. 3amyck
OyXraJTepcKoro yyera. porpaMMsbl. 3HAKOMCTBO ¢ KOHpUrypauuidi. KontekcTHasi momoisp,
paborta ¢ nokymeHrtauuen. Hactpoiika mapameTpoB yueTa.
DOyHKIIMOHAJIBHOCTh. YUeTHAs MOJIMTUKA opranu3anuid. BBoa ceenenui 32

00 ocHOBHO# opranuzanuu. CripaBouyHUK « OpraHU3aIum.
[TpaxTrueckast padota Ne 27. 3anosnHeHne cipaBOYHUKOB. CipaBOYHUK
«lTonpaznenenus», « Tumel 11eH HOMEHKIATYpbI», «HOoMeHKIaTypHBIE
rpynnsb», «Homenknarypay, «Ckiaasl (MecTa XpaHEeHUs )».
[TpaxTrueckas padota Ne 28. 3anosiHeHHE CIIPaBOYHUKOB
«KonTpareHnts», «@uznueckue auna», « CorpyaHukn», « OCHOBHbIE

CPEJICTBAY

18




[Tpaktuyeckas padora Ne 29. [1nan cueroB. BBoa HauaibHBIX OCTATKOB.
[Tpaktuyeckas padora Ne 30. Yuér kaccoBbix oneparuii. [IpuxoaHbrit
KaccoBbIl opaep. PacxoaHsiil kaccoBelid opaep. OTUETHI 110 KACCOBBIM
orepanusm.

[Tpaktuyeckas padora Ne 31. PaGora ¢ mogoTYETHRIMU JINIIAMH.
ABaHCOBBI OTYET.

[Tpaktuyeckas padora Ne 32. bankoBckue oneparun. [Tnarexnoe
NOpYYEHHUE U IJIaTeKHOe TpeOoBaHue. PEKBU3UTHI yIUIaThl HAJIOTOB U
B3HOCOB. baHKOBCKUE BBIITUCKH.

[TpakTideckast padborta Ne 33. Peanm3anust TOBapOB, YCIYT.
[TpakTideckas padorta Ne 34. Yuér ocHOBHBIX cpeacTB. [Ipnobdperenue
000py10BaHus, HE TPEOYIOIIEr0O MOHTaXa, HO C JOTIOTHUTEILHBIMHU
pacxoziaMu 1o mpuoOpPETEHHIO.

[TpakTiaeckas padora Ne 35. [Ipuobpererre 060py0BaHHUS,
TpeOyIOIIero MOHTaXa.

[Tpaktuyeckas padora Ne 36. Y4er 00bEKTOB CO CPOKOM MOJIE3HOTO
UCIIOJIb30BaHus Ooutbiie 12 MecsieB U ctoumocthbio 10 100 000 py6ueii.
HoxymenTts "Ilepenaua matepuainoB B dkciuTyaramnuio”, "Crnucanue
MaTepuasoB U3 dKCILTyaTanuu'.

[Tpaktuueckas padota Ne 37. JloBeperHocTs. [locTymuienne ToBapos.
Bo3sBpat TOBapoB OCTaBUIUKY.

[TpaxTueckas padota Ne 38. JIBuxkenue toBapo. HBeHTapu3amus
TOBAapoOB Ha ckyaje. PO3HUYHBIE TPOJAXKH.

ITpaktuyeckas padora Ne 39. [IponsBoacTBo. YUéT MarepuanoB U UX
nepeMenieHue. Bolyck v peann3anus Npo yKIuy.

[Tpaktuyeckas padora Ne 40. Pacuér 3apaboTHOM muaThl. BoasHUYHBII
auct. JJokyMeHTHI 111 yueTa 3apaboTHOI miatel. boibHUYHBIE JTUCTHI.
Brimuiata 3apruiaTel o Be1oMoCTH. JlenoHrpoBaHue 3apaboTHOM MIIaThl U
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ee BoIIaTa. [lepeuncienne 3apaboTHOMN MIaTHl B OaHK.
[TpakTideckas padorta Ne 41. PermameHTHpOBaHHASI OTYETHOCTbD.
Jexnapanus o Hajmory Ha npuObsuis. OT4eT 0 (MHAHCOBBIX PE3yJIbTaTax.

bananc
NuddepenumupoBannbiii 3auét ([IpakTrueckas padota Ne 42). 2
Bcero 3a cemecTtp: 60
Bo B3anMoeiicTBUH ¢ IpenogaBaTejieM: 60
CamocrosiTesibHAsi padoTa 10 MOAr0OTOBKE K y4e0OHbIM 3aHATHSAM 32
cemecTp: OK 01-07, 09
[TpopaOoTKa KOHCIIEKTOB 3aHATUH, Y4EOHOH U crielUaIbHON JIUTEPATyphl, 10 K 1.1- 14, 2.1-2.7,
pabota ¢ nH(GOPMAIIMOHHBIMH TTOPTAIAMH, TIOJTOTOBKA K MPAKTHUYECKUM 3.1-34,4.1-47
pabotam.
Bcero no qucuuniInHe BO B3aNMO/1€eiiCTBHH ¢ TIpenogaBaTejieM 92
CamocrosiTejibHAs pa6oTa Mo MOATOTOBKE K Yy4eOHBIM 3aHATHAM MO JUCUUILINHE: OK 01-07, 09
[IpopaboTka KOHCIIEKTOB 3aHATHH, Y4eOHOM U CICIIHAILHON JTUTEPaTyphl, paboTa ¢ MHPOPMAITMOHHBIMU 16 MK 1.1- 1.4, 2.1-2.7,
MOpTaJIAMH, TIOJITOTOBKA K TPAKTHYECKUM paboTam. 3.1-3.4,4.1-47
Bcero no nucuuninxe 108

Paboueti npoepammoii npedycmompeno 8binoaHeHue omoenbHulX 8U008 pabom, CA3AHHbIX ¢ DyOywel npopeccuoHarbHoU 0esamelbHOCmbIO, 8

gopme npaxmuueckoii noocomosku 6 0owvéme 92 uacf.
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3 YCJIOBUS PEAJIN3ALIAU ITIPOTPAMMBI YYEBHOM JTACIUTILIAHBI

3.1 Jlns peanuzanuu mnporpamMmbl Y4eOHOW AMCUUIUIMHBI HPETyCMOTPEHbI CHelHaJibHbIe

NnoMeleHus

Jlaboparopus «MHPOPMALIMOHHBIX TEXHOJOTUH B NPO(ECCHOHATBHOW JAESITeIbHOCTUY,

OCHalll€CHHas O60py,Z[OBaHI/ICMZ

IMOCaJ04YHbIC MECTA 110 KOJIMYECTBY CTYACHTOB,

pa6oqee MECCTO IIPEIogaBaTeiiAi,

y4yeOHasl 10CKa;

TEXHUYECKHUE CpelCcTBa OOy4YeHHs: KOMIbIOTephl (B kKonuuecTBe 12 mrt. +1 Ha paboueM croie

MIPEno1aBaTeis),

MYJIbTUMEAUHHBIN TPOEKTOP,

JKpaH,

MIPUHTED,

KOJIOHKHU.

3.2 UudopmanuonHoe obecrniedyeHue peajsn3anuu NporpaMmmbl
Jns peanuzanuu mporpamMmbl  OUOIHOTEUHBIH (QoHJ AKaJaeMUd HUMEeT Ie4yaTHble W/HUIu

QJICKTPOHHBIC o6pa3013aTeJleHe u I/IH(bOpMaI_II/IOHHBIe PeCYpPChI, pCKOMCHAYCMBIX IJI UCIIOJIB30BAHUS

B O6p3.30BaTCJ'II>HOM mponecce

HOpMaTI/IBHbIe JOKYMEHTDBI:

1.
2.

10.

11.

Koncrutyuus Poccuiickoit @enepanuu ot 12.12.1993 (aeiicTByromas penakuus);

bromxernsiii konekc Poccuiickoit ®epeparuun ot 31.07.1998 N 145-03 (geiictByromas
penakuus);

Hanorossiit konekc Poccuiickoit denepannu B 2 yacTsx (A€HCTBYIOLIAs peaaKus);

TpynoBoit konmexkc Poccuiickoii @enmepammu ot 30.12.2001 N 197-03 (melicTBytomias
penakuus);

®enepanbhblil 3aK0H 0T 24.07.1998 N 125-03 (nmetictBytomias peaakius) «O6 o0s3aTensHOM
COLIMAJIbHOM CTPaxOBaHMM OT HECUACTHBIX CIy4YaeB Ha MPOU3BOJCTBE U MPO(ECCHOHATHHBIX
3a00JIeBaHUIY;

®enepanbHblil 3ak0H 0T 15.12.2001 N 167-03 (netictBytomias peaakius) «O6 obs3aTensHOM
IIEHCUOHHOM cTpaxoBaHuu B Poccuiickor denepannmny;

®enepanbHblif 3akoH 0T 29.07.2004 N 98-03 (neiictByromas peaakiuus) «O KoMMepUyecKon
TalHe»;

®enepanbHblif 3akoH oT 27.07.2006 N 152-03 (nmeiicTByromast penakuus) «O nepcoHaNIbHbBIX
JTAHHBIX);

®denepanbHblil 3aK0H 0T 29.12.2006 N 255-03 (nmetictBytomias peaakius) «O6 obs3aTensHOM
COLIMATIbHOM CTPaxOBaHWU Ha CIy4ail BPEeMEHHOW HETPYJOCIOCOOHOCTH M B CBSI3H C
MaTEepUHCTBOM;

@enepanbHblii  3ak0oH  orT  27.07.2010 N 208-®3 (meiictByromas penakmus) «O
KOHCOIUINPOBAHHOW (PMHAHCOBOW OTYETHOCTHY,

®denepanbHblil 3ak0H 0T 29.11.2010 N 326-03 (metictBytomias peaakius) «O6 obs3aTensHOM
MEIHIMHCKOM cTpaxoBaHuu B Poccuiickon denepauun»;
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12. ®enepanpubiii 3akoH oT 06.12.2011 N 402-®3 «O OyxranrepckoMm ydere» (IeHCTBYIOIAs
penakums);

13. ®denepanbHbiii 3akoH OT 26.12.1995 N 208-D3 (meiictByromias penakius) «O0 aKIMOHEPHBIX
00I1IeCTBaXY;

14. ®enepanbubiii 3akoH ot 02.12.1990 N 395-1 (meiictByromas pemakius) «O OaHKax Hu
OAHKOBCKOM JESTEIbHOCTI;

15. ®denepanpbiii 3akoH ot 22.05.2003 N 54-D3 (neiictByromas pemakius) «O mpUMEHEHUH
KOHTPOJIbHO-KaCCOBOM TEXHUKH MPHU OCYHIECTBICHUU HAJMYHBIX JCHEKHBIX PAcCUueTOB U (WJIN)
pacyeToB C UCIOJIb30BAHUEM AJIEKTPOHHBIX CPEJICTB IJIATEKAY,

16. ®enepanbhbiii 3akoH ot 15.12.2001 N 167-D3 (neiictByromas penakius) «O06 obs3aTeIpHOM
MEHCUOHHOM cTpaxoBaHuM B Poccuiickoin denepanniny;

17.3akon P® «O 3ammre mpaB morpedurenei» 07.02.1992. Ne 2300-001 (meiictByrormas
peIaKIns)»;

18. TTocranosienue IlpaButenbcrBa PD ot 01.12.2004 N 703 (meiictByromias pemakmus) «O
®denepallbHOM Ka3HAYEHCTBEY;

OcHoBHasl JJUTEpPaTYpPAa

®uanmonosa E.B. Nudopmarimonasie TEXHOIOTHU B TPOPECCUOHAIBHON IEITEILHOCTH | YUYCOHUK /
OunmumonoBa E.B. — Mocksa : Octunusa, 2023. — 213 c¢. — (Cpennee mnpodeccruoHaabHOE
obpazopanue). — URL.: https://www.book.ru. — Pexxum gocTyma: mo mojmmcke.
®uaumonosa E.B. NndopmaninonHbie TEXHOIOTUN B NPOPECCHOHATBHON JI€ATENBHOCTH © Y4EOHUK /
E.B. ®unmumonoa.- Mocksa : Knopyc, 2021.- 482 c.- (Cpennee npodeccruoHaibHoe 00pa3oBaHuE). —
50 3K3.
MeabnukoB B.II. Wudopmanmonnas Oe3omacHocTh : yueOHuk / MenpaukoB B.II. mox pen.,
Kynpussuo A.Ml. — MockBa : KuoPyc, 2022. — 267 c. — (Cpennee mnpodeccuoHanbHOe
obpazopanne). — URL.: https://www.book.ru. — Pexum 1ocTyma: mo momucke.
Hetécona O. 0. NHdopmanoHHbIE TEXHOIOTMH B 3KOHOMHUKE : yueOHoe nocodue mist CI1O / O. HO.
HerécoBa. — 4-e u3n., ucnp. u pon. — MockBa : M3parensctBo HOpaiit, 2023. — 178 c. —
(ITIpodeccuonansHoe odpazoBanue). — URL: https://urait.ru. — Pexum moctyma: mo momcke.
NudpopManuoHHBIE TEXHOJIOTMH B IKOHOMHUKE U ynpasJjennu B 2 4. Yactb 2 : yueOHuk ams CIIO /
B. B. Tpodumos [u np.] ; mox penakmueii B. B. Tpopumoa. — 3-e u3., nepepad. u gorn. — Mocksa :
UspatensctBo FOpaiit, 2023. — 245 c. — (IlpodeccuonansHoe obpa3oBanue).— URL: https: //
urait.ru. — PexwuM gocTyma: mo mojamucke.

JlonoJIHMTeIbHAS JIUTepaTypa

IinornukoBa H.I'. Mupopmatika u mHOOpMANMOHHO-KOMMYHUKaIMOHHbIe TexHojoruu (MKT) :
yuebHoe nocobue / H.I'. [TnotHukoBa. — Mocksa : PUOP : UHOPA-M, 2021. — 124 c¢. — (Cpennee
npodeccronambHoe obpazoBanue). — URL: http://znanium.com. — Peskum mocTyma: mo mo/rmucke.
I'arapuna JI.I'. Beenenue B MHGOKOMMYHUKAllMOHHBbIE TEXHOJOTUHM : ydyeOHoe mocobue / JLI.
I'arapuna, I'.A. Ky3nenos, E.M. IloptHoB, A.A. loponuna; nox pen. JL.I'. I'arapunoii. — 2-e, ucnp.—
Mockga : Ul ®OPYM, HUIl UHOPA-M, 2023. — 339 ¢. — URL: http://znanium.com. — Pexum
J0CTyMa: 10 MOIUCKE.

I'Bo3neBa B.A. MHdopmaTuka, aBTOMaTU3UpPOBaHHbIE UH(POPMAIIMOHHBIE TEXHOJOTUU M CHUCTEMBI :

yueonuk / B.A. I'Bo3neBa. — Mocksa : U/l DOPYM: HUL]l UH®PA-M, 2022. — 542 c. — (Cpennee
npodeccronanbHoe obpaszoBanue). — URL: http://znanium.com. — Pexum qocTyrma: mo MOmrCKe.

HNHuTepHeT-pecypcsbl
1. http://www.garant.ru
2. http://lwww.consultant.ru/
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https://www.book.ru/

13.

14.

15.

16.
17.

18.

19.

20.
21.

http://www.ed.gov.ru — MunucrepcTBo 00pasoBanus Poccuiickoii denepanuu.
http://www.edu.ru — ®eaepanbhusbiii mopran «Poccuiickoe 00pa3oBaHHe».
http://www.rambler.ru — Pycckas mouckoBas cucrema.

http://www.yandex.ru — Pycckast morcKoBasi CcTEMa.

http://biblioteka.net.ru — bubimoreka KOMIIBIOTEPHBIX YUCOHUKOB.
http://www.britannica.com — bu6nuoreka Britannica.

http://ict.edu.ru/lib/ - Bubanoreka nmoprana « KT B 0OpazoBanum»

. Ennnoe okHO moctyma k o0pa3oBaTenbHBIM pecypcam http://window.edu.ru/
. MunucrepctBo obpazoBanus U Hayku PO OI'AY «OUPO» http://www.firo.ru/
. I[Mopran «Bceobyu»- crnpaBouHO-MHGOPMAITMOHHBIA 00pa30BaTEIbHBIN CAWT, €IMHOE OKHO

JIOCTyIIa K 00pa3zoBareabHbIM pecypcam —http://www.edu-all.ru/

DOKOHOMHMKO-TIpaBOBass  OmOimMoTeka [DJNeKTpoHHBIM pecypc]. — Pexum  mocryma:
http://www.vuzlib.net.
OdunmanbHpIT caur MuHuncTepcTBa dunancos Poccuiickoii ®enepanuu

https://www.minfin.ru/

Odunuanbubii  cadlt ®degepanbHOl  HamoroBoil  cimyxkObl  Poccuiickoit  ®expeparuun
https://www.nalog.ru/

Odunmaneueiii caiit [lencuonnoro douga Poccun http://www.pfrf.ru/

OdunmanbHpIT caur MuHuncTepcTBa dunancos Poccuiickoit ®enepanuu
https://www.minfin.ru/

Odunumanbubii  cadlt ®degepanbHol  HamoroBoit  cimyxk0b1  Poccuiickoit  ®expeparuun
https://www.nalog.ru/

Odunmaneueiii caiit [lencuonnoro douga Poccun http://www.pfrf.ru/

OdunmanpHeli caiit @oHIa corManbHOro ctpaxoBanus http://fss.ru/

OdunnanbHbli caiit @oHIa 0043aTETLHOTO MEIUIIMHCKOTO cTpaxoBanus http://www.ffoms.ru/

JlonoTHUTeIbHBIC HCTOYHUKH (MHTEPHET-pecypchl)

1.

2.

GOODWILL.ITIponaxa u Bueapenue lc. IloustHsiit camoyuntens 1C Byxranrepus 8.3 s
HAa4YMHAIOIIKX. [3JEKTpOHHBIA pecypc]. — Mocksa, 2016. Pexxum gocryna:
http://programmistls.ru/ponyatnyiy-samouchitel-1s-buhgalteriya-8-3-dlya-
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4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUS YYEFHOM JUCITATIINHBI

Pes3yromamut 00yuenusn

Kpumepuu oyenku

Memoowt ouenku

Ymems:

— pacrno3HaBath 3amaqy 17001
npobiieMmy B TpOoEeCCHOHATHLHOM
WJIA COLMAIBHOM KOHTEKCTE;

— aHANM3UpOBaTh  3aJadyy  WIK

npoOJIeMy U BBIIENATH €€ COCTaBHbIC
4acTu;

— ONpEeneNsTh
3a/lauu;

— BBIIBJIATh B 3()PEKTUBHO HCKATH
uHpOpMALHIO, HEOOXOIUMYIO IS
pelIeHus 3a1a4y U/ Uil mpoOIeMbl;

— COCTaBUTh  IJIaH  JICHCTBUS;
OIIPEINIUTh HEOOXOJUMBIE PECYPCHI;
— BJAJETh aKTyaJbHBIMH METOJaMHU
paboTrel B mpodecCHOHATBLHON |
CMEXHBIX chepax;

— peann30oBaTh COCTaBJICHHBII
IJIaH; OLEHUBaTh pe3yjbTaT U
MIOCJIEACTBUS ~ CBOUX  JEHCTBHMU
(caMOCTOATENBbHO WM C IOMOIIBIO
HAaCTaBHHKA).

— OomlpeneniaTh 3aaddl IS TOWCKa
uHpOpMaINH;

— oIpeneniThb HE0OXO0 UMbl
WCTOYHHUKH WH(POPMAIINH;

— IUTAaHUPOBATh TIPOILIECC TOWCKA;
CTPYKTYPHUPOBATH MOJTy4aeMyto
HuH(pOpMaINIO;

— BBIJICNIATH Haubojee 3HauuMoe B
nepeyHe HHpopmaluu;

— OIICHUBAThH MPAKTUYECKYIO
3HaYMMOCTb Ppe3yJIbTaTOB IOMCKA;
o(opMIISTE pe3yIbTATHI TOUCKA;

— OIpeneniTh aKTyaJbHOCTb
HOPMAaTHBHO-TIPABOBOM
TOKYMEHTAIIUH B
poeCCHOHATILHOMN 1eATENbHOCTH;
— TPUMEHSTH COBPEMEHHYIO
Hay4YHYIO npodeCcCHOHATBHYIO
TEPMUHOJIOTHIO;

— ompeneniatb M BBICTPaMBaTh
TPaeKTOpuu  MPOoeCcCUOHATHLHOTO
Pa3BUTHS U CaMOOOpPa30BaHMS;

— OpraHu30BBIBAThH paboty
KOJIJICKTHBA U KOMaH/Ibl;

— B3aMMOJICHCTBOBATh C KOJUIETAMH,

OTaIlbl peICHUA

- Ouenka
BBICTaBJISICTCS
oOyvaromemMycsi, €ClIu OH
NIyOOKO W TIPOYHO YCBOWII
IPOTPaMMHBII MarepHain
Kypca, UCUEPIBIBAIOIIE,
HOCJICIOBATENIbHO, YETKO |
JIOTHYECKH  CTPOWHO  €ro
u3jaraeT, yMeeT  TECHO
YBSI3bIBATh TEOPHIO c
IIPAKTUKOM, cBO0OO/IHO
CHpaBJsIeTCs C 3ajJadyaMH U
BOIIPOCAMH, HE 3aTPY/IHSICTCS

«OTJIMYHO»

c OTBETAMH npu
BUION3MEHECHUN 3aJaHuH,
MPaBUJILHO 000OCHOBBIBAET

MPUHSTHIC PEIICHUs, BIIACCT
Pa3HOCTOPOHHUMU HaBBIKAMH
U TpUEeMaMHd  BBIOJTHCHHUS
MPAKTUYECKUX 3a7a4;

— OmleHka  «XOpOLIO»
BBICTABIICTCS
oOyuaromemMycsi, €clid  OH
TBEPJAO  3HaeT  MaTepuanl
Kypca, TpamMOTHO U TO
CYIIECTBY HW3JIaracT ero, He
JIOTTyCKast CYIIECTBEHHBIX
HETOYHOCTE B OTBETE Ha
BOTIPOC, MIPaBUIILHO
MPUMCHSIET  TEOPETUYCCKHE
MOJIOKEHUS TIPU  PEUICHUH
MPAKTUYECKUX BOMPOCOB U
3amad, BIIaJIeeT
HEOOXOUMBIMA HABBIKAMU H
MPUEMaMHU UX BBITTOIHEHUS;

— OuueHka
«YIIOBIIETBOPUTEITHHO
BBICTABIISICTCS
oOydJaromeMycsi, €clid OH
UMeeT 3HAHUS TOJILKO
OCHOBHOTO MaTepuaia, HO He
YCBOMII €ro JleTaleu,
JIOITyCKaeT HETOYHOCTH,
HEJOCTAaTOYHO  TPaBHIIbHBIC
(bOpMYITUPOBKH, HAPYIICHHS
JIOTUYECKOMN
MOCJIEI0BATEIHHOCTH B

YcTHbli onpoc,

BelnonHenne npakTUYECKUX
pabot

Bneaynnropnas
caMmocCTosiITeNbHas paboTa
[IpomexxyTounas arrecranus
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PYKOBOJICTBOM, KJIMEHTAMH B XOJ€
poheCCHOHATTLHOMN e TEIbHOCTH;
— TPaMOTHO M3J1arath CBOM MBICIIH U
oopmiATH JOKYMEHTBI o
npodeCCHOHATbHON  TEMaTHKE Ha
TOCYJapCTBEHHOM SI3BIKE, MPOSBIATH
TOJIEPAaHTHOCTb B pabouem
KOJIJICKTHBE;

— oOpabatbIBaTh TEKCTOBYIO
TaOJIMYHYIO HHPOPMAIIHIO;

— WCIOJIB30BaTh JEIOBYIO TpaduKy
U MyJIbTUMEINA HHPOPMAITHIO;

— CO3/1aBaTh MPE3CHTALINHY;

— TPUMEHSTH AaHTUBUPYCHBIC
Cpe/CTBa 3allUThI;

— YHUTaTh (MHTEPIPETUPOBATH)
uHTepEeiic  CrenuaIu3upPOBaHHOTO
IPOTPaMMHOTO obecrieueHws,
HAXOJIUTh KOHTEKCTHYIO  ITOMOIIIb,
paboTaTh C JOKyMEHTAaIUEH;

— TPUMEHSTH CIEeNUATU3UPOBAHHOE
nporpaMMHOE  OOeclieYeHue  Juis
coopa, xpaHeHus u 00pabOTKH
Oyxraiarepckoit  uHpopmanuu B
COOTBETCTBHUH c HU3y9aeMbIMU
poeCCHOHATLHBIMU MOJIYJISIMU;

— TIOJIb30BaThCs
aBTOMATH3MPOBAHHBIMUA CHUCTEMaMH

JIeTIOTIPOU3BOICTBA;

— NIPUMEHSTh METOJbl U CpEeACTBa
3aIIHTHI Oyxraiarepckoit
uHpopManuu

— TOHUMAaTh OOUIMHA CMBICH YETKO
IMPONU3HCCCHHBIX BBICKQ3BIBAaHUM Ha
U3BECTHBIE TEMBbI
(npodeccuoHanbHble U OBITOBBIE),

MOHUMATh TEKCThl Ha 0a30BBIE
po¢eCCUOHAIBHBIC TEMBI;

— Y4acCTBOBAaTb B auajorax Ha
3HAKOMBIE o0rue u

po¢eCCUOHAITBHBIC TEMBI;
— CTPOUTH NPOCTBHIC BBICKA3bIBAHUA

0 cebe u 0 CBOCH
po¢eCCUOHATBHON JEATETFHOCTH;
— Kparko 000CHOBBIBATh u

OOBSICHUTH CBOM JIEHCTBUS (TEKyIlIHe
U TUIAaHUPYEMBIE);

— THcaTh IIPOCTBIE CBSI3HBIE
COOOIIleHNs HAa 3HAKOMBIE WJIHU
MHTEpecylome npodeccuoHalbHbIe
TEMBI;

U3JIOKEHUU  IIPOrPaMMHOIO
Marepuana, HCIIBITHIBAET
3aTpyAHECHUS npu
BBIIIOJIHEHUHM  TPAKTUYECKUX
3az1ad;

OLICHKA
«HEYJIOBJIETBOPUTEIHLHO
BBICTaBJISIETCS

oOyyaromieMycsi, KOTOpPbIA He
3HACT 3HAYUTCILHOM YacTH
MPOrPaMMHOI0  Marepuaia,
JIOITyCKaeT CYIIECTBEHHBIE
OMMOKH, HEYBEPEHHO, C
OONBIIMMHU  3aTPyAHEHUSIMU
peuaer MPaKTUYECKUE
3a71a4M UJIM HE CIIPABIISIETCS C

HHUMH CaMOCTOATCIIBHO.
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— BBIABJIIATH JOCTOMHCTBA u
HEAOCTAaTKH KOMMCp‘ICCKOﬁ nacu,
— IMPE3CHTOBATbL HJACH OTKPLITHUA

COOCTBEHHOTO nena B
npodeccCHoHATBEHOM IeATEIBHOCTH;
— oopMIIATH OM3HeC-TUIaH;
pacCUMTHIBATh pa3Mepbl BBIILIAT 10
IMPOLUCHTHBIM CTaBKaM
KPEIUTOBAHNS;

— ONpEeneNsTh MHBECTUIIMOHHYIO
MPUBJIEKATEIILHOCTh KOMMEPUYECKHUX
e B paMmkax MnpodeccHoHaTbHOM

JICATEIIbHOCTH; MPE3EHTOBAThH
Ou3HEeC-UIECIO;

— ONpEICNATh HCTOYHUKHU
(buHaHCHPOBAHMS,

— MPUHUMATH MIEPBUYHBIC

Oyxrajatepckue  JOKYMEHThI  Ha
OyMaXHOM HoOcuTene U (W) B BUIIE

AJIEKTPOHHOTO JIOKYMEHTA,
MOANUCAHHOTO AIIEKTPOHHOMN
MOATMHCHIO;

— TPOBEPSITH HaJIn4ue B
MIPOU3BOJIBHBIX MIePBUYHBIX
OyXTaaTepCKUX JIOKYMEHTax
00s13aTebHBIX PEKBU3UTOB;

— MPOBOJUTH dhopMabHyIO
MPOBEPKY JOKYMEHTOB, TPOBEPKY 11O
CYILECTBY, apuQMeTHUIECKyIo
MIPOBEPKY;

— UCIPaBIATHh OIIUOKH B
MEPBUYHBIX OyXraiaTepcKkux
JIOKyMEHTaX;

— IOHUMAaTh U aHAJIM3UPOBATH IUIAH
cueToB  OyXrajarepckoro  ydera
(MHaHCOBO-XO03SIIICTBEHHOI
NESATEIbHOCTH OpraHu3alui;

— NPOBOAUTH  Y4e€T  KAaCCOBBIX
oreparuii, 1eHeXHbIX JTOKYMEHTOB U
IIEPEBOJIOB B NIy TH;

— INPOBOAUTH  y4€T  JCHEKHBIX

CpEICTB Ha pacyYeTHBIX u
CHenuaIbHbIX CUEeTax;
— 0hOopMIIATH JICHEKHBIE u

KacCOBBIEC JOKYMEHTHI,
— MPOBOAUTH  Yy4€T  OCHOBHBIX
CpPEICTB;

— TMPOBOJUTH YYE€T MaTEPHAILHO-
MIPOM3BOJICTBEHHBIX 3aI1aCOB;

— TPOBOJUTH y4der TOTOBOM
MTPOIYKITH H €€ peaTn3alliy,;
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— MPOBOJUTH y4er TEKYIINX
OIlepaLvii U pacyeToB;

— TpPOBOOUTH  y4eT Tpyda H
3apabOTHOM IJIaThI;

— MPOBOJIUTH y4eT (PUHAHCOBBIX
pe3yabTaTOB M HCIIOJIb30BAHHS
MIPUOBLIH;

— JIOKYMEHTUPOBAThH
XO3AWCTBEHHBIE OIEpallid U BECTU
OyxrajaTepckuili  y4eT  aKTHBOB
OpraHu3aIH

— PacCUMTHIBATH 3apa0OTHYIO IUIATY
COTPYJIHUKOB;

— ONpENeNATh CyMMY yJIep:KaHUU U3
3apabOTHOM TJIaThl COTPYAHUKOB;

— MPOBOJUTH WHBEHTapU3aIII0
aKTHBOB;

— COCTaBIISITh
MHBEHTapHU3aI[IOHHBIE OMHCH;

— MPOBOIUTH (DU3HUECKUN TOJCUET
aKTHBOB;

— BBINOJIHATH paboty o
WHBEHTapH3aI[M OCHOBHBIX CPEJICTB
M OTpakaTh €€ pe3yJbTaThl B
OyXrajaTepcKkux MpoBOJKAX;

— ¢opMupoBaTh Oyxranrepckue
MPOBOJIKM TIO CITMCAHUIO HEAOCTAY B
3aBUCUMOCTH  OT  MpPUYMH  HUX
BO3HUKHOBEHHUS;

— TIPOBOJUTH MHBEHTAPHU3AIHIO
pacyerTos;

— OIpeleNiTh peabHOE COCTOSIHHUE
pacyerTos;

— BeCTM  OyXraiaTepckuil  yder

HMCTOYHUKOB dbopMupoBaHus
aKTHBOB, BBIMOJHATE pPAaOOTHI IO
VHBEHTapHU3aluu AKTHBOB "

00513aTeNIbCTB OpraHU3allu;

— ONpEeneNATb BHIBl W TOPSINOK
HaJIOT000JI0KCHUS,

— OpHUEHTUPOBATHCA B  CHCTEME
HasnoroB Pocculickoit denepauuu;

— BBIJCIATH JJIEMEHTBI
HaJIOT000JI0KCHUS,

— ONpeneNiaTb HCTOYHHMKH YIIJIaThl
HAJIOTOB, COOPOB, MOILIHH;

— oopMIATH OyXraJTepcKuMu
IIPOBOJKAMU HAYMCIICHUS u
MEPEYUCIIEHU CYMM HaJloTOB U
cOopoB;

— OpraHu30BBIBAaTh AHAJTUTUYECKUN
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yuer mo cuery 68 "Pacuersl mo
HajoraM u coopam";

— 3aI0JIHATh IIJIATE)KHBIC
MOPYYEeHUS  TIO0  TEPEUYHCICHUIO
HaJIOTOB U COOPOB;

— BBIOUpaTh JUIST IJIATEXKHBIX
MOPYYeHUH TIO BHJaM HAJIOTOB
COOTBETCTBYIOIINE PEKBU3UTHI;

— BBIOMpaTh  KOABI  OIOKETHOM
KJIACCU(UKALUU TSI ONPEICIICHHBIX
HaJIOrOB, ITPadOB U NEHU;

— TI0JIb30BaThCS obpasmom
3aIOTHCHUS TUTATEXKHBIX MOPYYCHUN
M0 TIEPEUUCIICHUIO HAJIOTOB, COOPOB
Y TIOIIINH;

— MPOBOIUTH YYET PACYETOB IO
COLIMAJILHOMY  CTPaxOBaHUIO u
00€eCIIeYeHNnIO;

— OIpEeAeATh OOBEKTHBI
HAJIOTOO00I0KEHHS I MCUYUCIICHMS,
OTYETHl IO CTPAaxXOBbIM B3HOCAaM B
®HC Poccun u rocynapcTBEHHbIE
BHEOIOKETHBIE (DOH/IBI;

— ohopmiaTh OyXraiarepcKkuMu
MIPOBOKAMHU HAYHCIICHUE u
MEPEYUCIICHUE CYMM IO CTPaxOBBIM
B3HocaMm B @®HC Poccum u
roCy/apCTBEHHbIE  BHEOIO/KETHBIC
¢ouael: B IleHcwonHbli  QoHI
Poccuitickoit  depepauuu, DPoHA

COLIMAJILHOTO CTpaxOBaHUS
Poccuiickoit  depeparuu, DoHA
00513aTeJILHOTO MEIHUIIMHCKOTO
CTpaxOBaHUS,

— IMPUMCHATH NOPAOOK U CO6J'II-OI[3.TB
CPOKH HCYHUCIICHHA II0 CTPAaXOBbBIM

B3HOCaM B roCyJJapCTBEHHBIE
BHEOIOKETHBIE (DOH/IBI;
— 3aloJHSITh IIaTEXKHbBIE

MOPYYEHUsT MO  TEPEUUCICHUIO
CTpPaxoBBIX B3HOCOB B [IeHCHOHHBIN
¢doun  Poccmiickoit ~ depepanuu,
@OoHJ COIMAIBHOIO CTpaxOBaHUSA
Poccuitickoit  ®depeparuu, DoHA
0053aTEILHOr0 MEIHUIIMHCKOTO
CTpaxOBaHU4;

— 3amoJIHATH  JIaHHbIE  CTaTyca
mnareneiuka, HMHH nomydarens,
KIIII mnomywarens, HauMEHOBAaHUE

HaJIOTOBOM WHCIICKIINH, KBK,
OKATO, ocHOBaHHMS  IIJIaTEXa,
CTPaxOBOTO nepuoja, HOMEpA

28




JIOKYMEHTA, 1aThl TOKYMEHTA;
— OCYILECTBIISATh KOHTPOJTb
TIPOXOXKICHHS TUTATE)KHBIX
MOPYYEHUH IO PaCUETHO-KAaCCOBBIM
0aHKOBCKUM orepanusm c
MCTOJIb30BAHUEM BBIIHCOK OAHKA;

— UCTOJIBb30BATh METO/IbI
(hMHAHCOBOTO aHAIM3a HH(POPMAIIHH,
cofepkamieiics B OyXraiarepckoit

(buHaHCOBOIN) OTYETHOCTH,
YCTaHABIIMBATh MPUYUHHO-
CIIEICTBEHHBIC CBSI3U H3MEHEHMUI,
MPOU3OLIEAIINX 3a OTYETHBIN
MepUoJ], OIICHUBATh MOTEHIIUAJIbHbIC
PUCKH u BO3MOXKHOCTH
HKOHOMHUYECKOTO cyOBekTa B

0003puMOM  OyyIeM, OINpeAeIsATh
WCTOYHUKH, COJEpXKallue Hamboee
MOJTHYIO U JOCTOBEPHYIO
nHpopManuro o0 padore oOBEKTa
BHYTPEHHET'O KOHTPOJIS;

— COCTaBIICHUH OyXranTepcKou
OTYETHOCTH M UCIIOJIH30BAHUU €€ JIJIS
aHanu3a (HUHAHCOBOTO COCTOSIHUS
OpraHu3aINH;

— QaHAJIU3UPOBATHh HAJIOr0BOE
3aKOHOAATEIBCTBO, TUITAYHBIE
OLINOKH HaJIOrOIUIATEIBIIUKOB,
MIPaKTUKY IIPUMEHEHUS
3aKOHOJAaTEIbCTBA HaJIOTOBBIMU
OpraHamu, apOUTPaKHBIMU Cy/1aMU;

— COCTaBJICHUHU HaJIOTOBBIX

JeKIapanuii, OTYETOB MO CTPaXOBBIM
B3HOCAM BO BHEOMOKETHBIE (DOHIBI
u bopm CTaTUCTUYECKOU
OTYETHOCTH, BXOOAIHUX B
OyXraJTepcKyl0  OTYETHOCTb, B
YCTaHOBJICHHBIE 3aKOHOAATEIBCTBOM
CPOKU;

— (¢opmHpoBaTh AHAJIIUTUYECKUE
OTYETHI U MPEJCTABIATD UX;
— 3aKpbIBaTh Oyxrairepckue

pETUCTPBl  H  3aMONHATH  (OPMBI
OyXTaJITepCKOn OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOAATEIbCTBOM
CPOKH; COCTaBIISITb OYyXTalTEPCKYIO
OTUETHOCTh U HCIOJb30BaTh €€ s
aHanu3a (UHAHCOBOTO COCTOSTHUS
OpraHu3allly;

— ONpEeneATh pe3yabTaThl
XO3SMCTBEHHOM  NIESITENBHOCTH 3a
OTUYETHBIN NEPHUOT;
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— COCTaBIIATh OyXraiaTepcKyro
(punaHCOBYIO)  OTYETHOCTH IO
MextyHapoIHBIM CTaH/zapTam
(UHAHCOBON OTYETHOCTH.

3a cuem eapuamuenoit wacmu:

— co3/1aBaThb TEKCTHI,
UCIIOJB3YS npaBuiia Habopa,
MPUMEHSITh KOMaH/1bI

dbopMaTupoBaHus K  OTICIBHBIM
JJIEMEHTaM  TEKCTa U TEKCTY
[ETMKOM;  BHEIOPSITh B  TEKCTHI
rpaduyeckue OOBEKTBI; CO3/1aBaTh

JIOKYMEHTHI, coJiepxKaIiue
MaTeMaTH4YECKHUE bopMyIbI;
IrPaMOTHO  pacroiaratb JaHHBIC,
BBIIIOJIHATH TPYyHIUPOBKY

BHEJIPEHHBIX OOBEKTOB, OOBEIUHSS
pa3HOpPOAHBIE OOBEKTHI B E€IUHOE
enoe.

— HCNOJb30BaThb  aBTO3AllOJIHEHUE
JUIs BBOJA JIaHHBIX U BBIIIOJIHEHUS
BBIYHCIICHHUI; HCII0JIb30BaTh
JOTUYECKHEe  (QYHKIMM; I0JIy4aTh
HUTOTOBYO uH(pOpMaIHIO, pu
KOTOpO! JJaHHBIE, PACIIOJIOKEHHBIE B
HECKOJIbKUX PAa3JIMYHBIX 001acTAX,
OOBEIUHSIOTCS B COOTBETCTBHM C
BbIOpaHHOM (pyHKIMEH 00paboTKN

— Co3pnaBatb MYJIbTUMEIUIHbBIE
Mpe3eHTaINH, HACTpauBaTh
aHUMAallMOHHBIE 3¢ deKTsl,

WCIOJIb30BAaTh  TPE3CHTAlMA B
po¢eCCUOHATBHON IEATETLHOCTH

BECTHU yuér XO35IUCTBEHHBIX
onepauui, TpaMOTHO OQOPMIIAThH
IIEpBUYHBIE Oyxrairepckue
JIOKYMEHTHI, (dbopmMHUpoOBaThH

COOTBETCTBEHHYIO OTYETHOCTb.

3namo:

— aKTyaJbHbI NpodeccHOHaIbHBIN
U COLMAIbHBIA KOHTEKCT, B KOTOPOM
MPUXOJUTHCS PabOTATh U JKUTh;

— OCHOBHBIE VCTOYHUKHU
nHpopManuu W pecypcerl A
pemieHust 3a7a4 M mpoOieM B
po¢eCCHOHATBHOM u/unu
COLIMAJIbHOM KOHTEKCTE;

— QITOPUTMBI BBIIIOJHEHHUS paboT B

O11eHUBaHUIO
MOJIEKAT BCE
MIPAKTUIECKHE
paboTHI IO TEMaM U
paszzenam.

3aganue,
BBITIOJTHEHHOE
MTOJHOCTBIO - 5
(0TIIMYHO).

- Breimonnenue
MPAKTUYECKHUX padoT

- BaeayauropHas
camocTosTelnbHas paboTa
- JuddepenunpoBaHHbII
3a4er
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npodecCHOHATLHOM W CMEXKHBIX
00J1acTAX;

— METOMbI paboThI B
npoecCHOHATLHOM W CMEKHBIX
chepax;

— CTPYKTYpy IUIaHA ISl PEUICHUs
3ajad;

— TOPS/IOK  OICHKH  Pe3yJIbTaTOB
pemeHus 3a1a4 mMpodecCUOHATBHOM
JeSITeIIbHOCTH;

— OCHOBHBIC MCTOJbI U CPCEACTBA

coopa, 00paboTKH, XpaHCHMUS,
nepenavyn " HAKOTUICHUS
nH(popManuu;

— TEXHOJIOTHIO MIOUCKA

nHpopmanuu B cetu MHTEpHET;
— HOMEHKJaTypa MH(POPMAIIMOHHBIX

HUCTOYHUKOB,  TIPUMEHSEMBIX B
npodeccuoHanbHOM  AESITeNbHOCTH;
MIPUEMBI CTPYKTYPHUPOBAHUS
nHpopManuu;

— ¢dopmar odopmIIeHUS
pe3yJIbTaToOB MOUCKA HH(OPMALIUH;

— COJEepKaHue aKTyaJbHON
HOPMAaTUBHO-TIPABOBOM
JIOKYMEHTaIUH;

— COBpPEMEHHas Hay4YHas u
npodeccruoHagbHast TEPMUHOJIOTHS;
— BO3MOXHbIE TPaeKTOpUHU
MpOoPECCUOHAIIBHOTO  Pa3BUTUA U
caMo00pa3oBaHMUsL.

— TICUXOJIOTHYECKHE OCHOBBI
NeSITeIbHOCTH KOJJIEKTHBA,
IICUXOJIOTMYECKHE 0COOEHHOCTH
JUYHOCTH;

— OCHOBBI IIPOEKTHOM
JESTEIIBHOCTH.

— OCOOEHHOCTH  COIMAJIBHOIO U
KYJIbTYPHOT'O KOHTEKCTa;

— TpaBuiIa oopmieHus
HOKYMGHTOB nu HOCTpOCHI/Iﬂ YCTHBIX
COOOIIEHUIA.

— Ha3HayeHUe, COCTaB, OCHOBHBIE
XapaKTepPUCTUKU OPTraHU3ALMOHHOMN
Y KOMITBIOTEPHOM TEXHUKH;

— OCHOBHBIC KOMIIOHCHTbI
KOMITBIOTCPHBIX ceTeﬁ, IIPHUHIMAIIBLI
MMaKeTHOH nepcaauun JaHHBbIX,
OpraHu3anuro MEKCETEBOT'O
BSaHMOHGﬁCTBHH;

— Ha3HA4YCHUC n TIPUHIMIIBI

3amanne,
BBIIIOJIHEHHOE OoJiee
yeM Ha ¥4 - 4
(xoporo)

3ananue,
BBITTOJIHEHHOE B
MUHUMATBHOM
obbeme (He MeHee
4YeM Ha TOJIOBUHY) — 3
(YIOBIETBOPUTEIHHO)
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UCIIONIb30BAaHUSI ~ CHCTEMHOTO U
MIPUKIIQTHOTO IPOTPaMMHOTO
obecneucHus;

— TMPUHIMIGI 3aIUTH WH()OpMAIIUN
OT HECaHKIIMOHUPOBAHHOT'O JIOCTYTIA;
— TIpaBOBBIC ACTICKThI
WCIIOJIb30BaHUsI  MH(POPMAITMOHHBIX
TEXHOJIOTHH ¥ TPOTrPaMMHOTO
obecrneucHus;

— OCHOBHBIE MOHSATHUS
ABTOMAaTU3UPOBAHHON 00paboTKu
uH(pOpMaINH;

— HampaBJICHUS aBTOMaTHU3aIu1
OyXrajaTepckoi 1eaTeIbHOCTH;
— Ha3HauyeHHe, HPUHLIHUIIBI

OpraHM3alliii ¥ O9KCIUTyaTaluu
Oyxraiatepckux HMH(POPMAIIMOHHBIX
CHUCTEM,;

— OCHOBHBIE yTpPO3bl M  METOMIBI

obecrieyeHus MH(POPMALMOHHOM
0€301aCHOCTH.

— TpaBWiIa MOCTPOCHUS TPOCTHIX U
CITO’KHBIX PE/TOKEHHH Ha
poeCCUOHATILHBIC TEMBIL;

— OCHOBHBIE
o0mIeynmoTpeOnTEeILHBIC TJIarOJIbI

(6prToBast W mpodeccHoHaIbHAs
JIEKCHKA);

— JIEKCUYECKUHI MHHUMYM,
OTHOCALIUHCS K OIHCaHMIO
MPEIMETOB, CPEICTB H IPOIECCOB
npohecCUOHATLHON  JeSITENbHOCTH;
0COOEHHOCTH MPOU3HOLLIEHUS;

— TpaBmiIa YTEHUS TEKCTOB
npodeccnoHanbHOM
HaIpPaBJICHHOCTH.

— OCHOBBI  TPEANPHUHUMATEIHCKON
NesTeNbHOCTH;

— OCHOBBI ¢buHaHCOBOM
IPaMOTHOCTH;

— mpaBwia pa3paOoTku  OusHec-
TUTaHOB,

— TOPSIAOK BBICTpaBaHUSA
MPE3EHTALNH;

— KpEIWUTHbIE 0aHKOBCKHE
MIPOIYKTHI,

— o0mmme TpeOOBaHUS K
OyXrajaTepckoMy Y4eTy B 4YacTH
JTOKYMEHTUPOBAHUS BceX
XO3SIMCTBEHHBIX JeUcTBUM u
onepanuii;

32




— TIOHSTHE MEPBUYHOU
OyXraiaTepcKoil TOKyMEHTAaIIUN;

— dopmsl MEPBUYHBIX
OyXTralTepCKux JIOKYMEHTOB,
COJIEpIKAIINX 00s13aTeNbHBIC

PEKBU3UTHl MEPBUYHOIO YYETHOTO
JIOKYMEHTA;
— MOPSAJIOK IPOBEJIEHUS IPOBEPKU

MEPBUYHBIX OyXTaJITePCKHUX
JIOKYMEHTOB, ()OpPMaTbHON MTPOBEPKU
JIOKYMEHTOB, MPOBEPKHU 10
CYLIECTBY, apupMeTHIECKON
MPOBEPKHU;

— CYIIHOCTh IIaHa CUETOB
OyXrajTepckoro ydera (hUHAHCOBO-
XO3SIMCTBEHHOMN JIeATeIbHOCTH
OpraHu3alMil;

— KJIACCU(UKALIHIO CYETOB
OyXraiaTepckoro ydera o
SKOHOMHUYECKOMY COJIEpXKAHUIO,

Ha3HAYEHUIO U CTPYKTYPE;
— yuer KaCCOBBIX orepauui,
JICHEXKHBIX JJOKYMEHTOB U I1€PEBOIOB
B IIyTH;

— y4yeT JEHEXHbIX CpEACTB Ha
PacyeTHBIX U CIIEUANIbHBIX CUETax;
— HOps0K 0hOpPMIICHUS JICHEKHbIX
" KaCCOBBIX JOKYMEHTOB,
3aIl0JIHEHHSI KACCOBOM KHHTH;

— NOHATHE U KIaccuukanuio
OCHOBHBIX CPE/ICTB;

— yuer MaTepHaIbHO-
MIPOM3BO/ICTBEHHBIX 3aI1aCOB!

— TOHATHE, KJacCUUKAUIO U
OLIEHKY MaTepHaIbHO-
MIPOU3BO/ICTBEHHBIX 3aI1aCOB;

— JOKyMEHTalbHOE  O(QOpMIICHHE
MOCTYTIIICHUS u pacxona
MaTepHabHO-IIPOU3BOJICTBEHHBIX
3aIacos;

— yYeT MaTepualioB Ha CKJaJe U B
Oyxraiarepuu;

— TEXHOJIOTHIO peaan3aliy rOTOBOU
npoaykuuu (padort, yciyr);

— y4er neOuTOpPCKON U
KPEIUTOPCKON  3a0JDKEHHOCTH U
(bopMBI pacueTos;

— YYeT pacyeToB C paOOTHUKAMH IO
MPOYMM OIEPAlUsIM M PacueTOB C
MOJIOTYETHBIMHU JINLIAMH.

— YyYeT TPYJAA U ero OIaThl;

33




— yYeT yJep)KaHuil u3 3apaboTHOM
IUIaThl PAOOTHUKOB,;

— yuyer (PUHAHCOBBIX pE3yJIbTATOB
10 OOBIYHBIM BHUJIaM JICSTEIILHOCTH;

— TIOPAJIOK MPOBEJCHUS
WHBEHTapU3aluU
— TOPSAOK MHBEHTapU3aluu

OCHOBHBIX CPEJICTB M OTPaXKCHHUE ee
pe3yabTaToB B OyXTraiaTepcKuX
MIPOBOJIKAX;

— TOPS/IOK  WHBEHTApH3AlMA U
MEPEOLCHKU MaTepHaIbHO
MPOU3BOJICTBEHHBIX  3allaCOB U
OTpaXEHHE €€  pe3ylabTaToB B
OyXTraJITepCKUX MPOBOJIKAX;

— ¢dopmupoBanne  OyXraaTepcKuX
MIPOBOJIOK TI0 CITUCAHUIO HEAOCTAay B
3aBUCHMOCTH  OT  TPHYUH  HX
BO3HUKHOBCHHUS;

— MOPSJIOK WHBEHTapU3aIHH
pacyeTos;

— TEXHOJIOTHIO OTIpeICTICHUS
PEAIbHOI'O COCTOSIHHUS PACUYeTOB;

— BHBI u MTOPSIIOK
HAJIOT000JI0KECHMS,

— cucreMy HaioroB Poccuiickoit
®Oeneparuu;

— odopmieHre  OyXraaTepcKuMu
MPOBOJIKAMU HAYHCIICHUS "
MEPEYUCICHUss CyYMM HaJOTOB U
cOOpOB;

— o0pasell 3amoJIHEHUS TUIATEKHBIX
MOPYYEHUH MO  MEPEYUCIECHUIO
HaJIOroB, COOPOB U MOIIUINH;

— TOPSJOK 3arOJIHEHUS TUIATEKHBIX
MIOPYYEHUH MO  MEPEYUCICHUIO
HAJIOTOB U COOPOB;

— MpaBWia 3aloJHEHHs] JIaHHBIX
cTaTyca IJiaTeabIInKa

— odopmieHre  OyXraiaTepcKuMu
MIPOBOIKAMHU Ha4YHUCIICHUS u
MEPEYHCICHUsT CYMM  CTPaXOBBIX
B3HocoB B ®HC Poccum wu
TOCYJJapCTBEHHBIE  BHEOIOKETHBIC
¢dounp: B Ilencuonnblii  ¢oHI
Poccuiickoit  ®Depeparuu, DoHA

COLIMAJILHOT'O CTpaxOBaHUs
Poccuiickoit  ®Depeparuu, DoHA
00513aTEJILHOTO MEJIHUITMHCKOT O
CTpaxOBaHWUs,

— TPONEAYPY KOHTPOJIS
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MIPOXOXKICHUS TJTATEeKHBIX
MOPYYEHUH MO PACYETHO-KACCOBBIM

0aHKOBCKUM ornepanusaM c
UCIIOJIb30BAaHUEM BBIIHCOK OaHKa.
3aKOHOJATEIbCTBO Poccuiickoit
@denepannu 0 OyXraaTepckoM ydere,
0 HaJIorax u coopax,
KOHCOJIMANPOBAHHOW  (pHAHCOBOM
OTYETHOCTH, ayJIUTOPCKOMN
NesITeIbHOCTH, apXWBHOM Jiele, B
obnacTu COIIMAIIEHOTO u
MEAUIIMHCKOTO CTpaxoBaHMUsI,
IMEHCHOHHOI'O 00CCIICUCHHS;

— OIpeJeNeHne OyXranTepcKoi
OTYETHOCTH KaK HHPOpPMAIHH O
¢dbuHAHCOBOM MI0JIO)KEHUU
SKOHOMHYECKOTO  CyObeKTa  Ha
OTYETHYIO  Jary, ¢buHaHCOBOM

pe3yabTate ero JAeATeNbHOCTH MU
IBIDKEHUHM JICHEXKHBIX CPEACTB 32
OTYETHBIN NEPUO/;

— TOpPSI0K COCTaBJICHUS
axMaTHOW TaONHIBI U OOOPOTHO-
CaJibJI0BOM BEJOMOCTH;

— METOAbI OIpeJIeJICHUs
pe3yapTaToOB X031 CTBEHHOMN
JesTeIbHOCTH 32 OTYETHBIN IIEPUO;
— TpeboBaHUs K Oyxraiarepckoi
OTYETHOCTH OpTaHHU3aIHU;

— cOoCcTaB M cojepxaHue ¢GopMm
OyXrajaTepcKkoil OTYETHOCTH;

— OyxranTepckuii OamaHC, OTYET O
(GUHAHCOBBIX  pe3yiabTaTaX  Kak
OCHOBHBIE (HOpMBI OyXranrepckoi
OTYETHOCTH;

— (GOpMBI HAJIOTOBBIX JIEKJIapaIuii
o HajoraM M cOopaM B OIOJUKET U
MHCTPYKIIMHU IO UX 3aMI0JHEHHUIO;

— ¢opMy OTYETOB MO CTPaXOBBIM
B3Hocam B ®HC Poccun wu
rOCYJapCTBEHHblE  BHEOIOJKETHBIE
GboHIBI W HMHCTPYKIHMIO IO €€
3aIl0JTHEHHUIO;

— ¢opmy CTaTUCTHUYECKOU
OTYETHOCTH M HHCTPYKIUIO TIO ee
3aIl0JTHEHHUIO;

— TpOoLEaypHI aHamn3a
Oyxranrepckoro OanaHca;
— TIOPSTIOK oOmeit OIICHKH

CTPYKTYpPbl aKTUBOB M HCTOYHHKOB
ux (OpMUPOBaHMS MO TOKA3aTeNIsIM
Oananca;
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MEXIYHAPOIHbIE CTaHIAPTHI
¢unancoBoit otyetHOoCcTH (MCDO) 1

JIupeKTuBbI EBporneiickoro
Coo0mecTBa 0 KOHCOJTUAUPOBAHHON
OTYETHOCTH.

3a cuem 3apuamu3uoﬁ yacmu.
- Ha3HAa4YCHUC u OCHOBHBIC

CBOICTBa UH(POPMALMOHHBIX
TEXHOJIOTHH B TpodeccHoHaIbHON
NesITeIbHOCTH, TIPUHIIATIBI
MPUMEHEHUS UrT, MPUHIIUIIBI
KJaccu(UKaUU  KOMIIBIOTEPOB U
MIPOrpPaMMHOTO obecrnieueHus,
ycrporictBo IIK u mepudepuiinoro
o0opynoBaHus, MIPUHIIMIIBI

NapoJIbHOW  ayTeHTU(HUKAIMA U
AHTUBUPYCHOH 3aIHTHI.

[InaHupyeMble TMYHOCTHBIC PE3YJIbTAThl B XO/I€ peaIU3alliU MPOTPAMMBbI TUCITUTUTMHBI
OI1.08 MHpopMaliMOHHBIE TEXHOJIOTHH B IPO(HECCUOHATBLHOM 1eITeTbHOCTH

utst cneranbHocTh 38.02.01 DKOHOMUKA U OyXTaITePCKUit yUeT (110 OTpaciisim)

JInuHOCTHBIE pe3yJIbTaThl Kon
JIMIHOCTHBIX
€3yJbTaTOB
peau3alum NporpaMMbl BOCIIUTAHUS L
peanu3anuu
NMPOrpaMMblI

(Oeckpunmopbwt)

BOCIIMTAHUSA

[IposiBasitominiA M JAEMOHCTPUPYIOIIMM yBaXXEHUE K JIOASAM TpyAd, OCO3HAIOLIUN
IIEHHOCTh COOCTBEHHOTO Tpyaa. CrpemMsmuiicss K (pOpMUpPOBaAHUIO B CETEBOU cpejie JIP 4
JTUYHOCTHO U MPOECCHOHATBHOTO KOHCTPYKTUBHOTO «IIU(POBOTO CIIE1a»

3aboTAmumiics o 3alUTe OKpY>Karollei cpebl, COOCTBEHHOM U 4ykO0i 0e30IacHOCTH, B

. JIP 10
TOM uucie uudpoBoi

JIMYHOCTHBIE pe3yJdabTaThbl peajin3allu NPporpaMmMbl BOCIIMTAHUSA, ONIPEICICHHDbIC
oTpaciieBbIMHA TpeﬁoBaHman K 1€¢JIOBBIM Ka4YeCTBaM JJUHYHOCTH

CobGmrogaronuii B cBoel NMpoeCCHOHATBHOU NEATETLHOCTH 3THYECKUE TPUHIIHUIIBL:
YECTHOCTH, HE3aBUCUMOCTH, MPO(EeCCHOHATBHOTO CKENTUIU3Ma, MPOTUBOACUCTBUS

. JIP13
KOPPYHIMH ¥ HKCTPEMHU3MY, OOJIaJalOUINii CHUCTEMHBIM MBIIIJICHHEM U YMEHHEM
IIPUHUMATD PELIEHUE B YCIOBUSX PUCKA U HEONPEAEIEHHOCTU
CooTBeTcTBYIOUIMI OXHIaHUSAM paboTofareneil: MpoeKTHO-MbICIAH, 3(h(HEeKTUBHO
B3aMMOJCHCTBYIOINI C WIEHaAMU KOMaHJAbl U COTPYAHUYAIOUINN C APYTUMU JIIOJbMH,
OCO3HAHHO  BBIMOJHAKIMUNA THpodeccuoHanbHble TpPeOOBaHUS, OTBETCTBEHHBINH, JIP14

MYHKTYyaJIbHBIH, JUCHUIUIMHUPOBAHHBIM, TPYIOIIOOMUBBIN, KPUTUYECKH MBICISIIHIH,
HallEJICHHbII HA  JIOCTMKEHWE  IIOCTaBJICHHBIX  LEJed; JAEMOHCTPUPYIOIIUI
poeCCHOHATIBHYIO KU3HECTOUKOCTD
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OTKpBITHIH K TEKYIIUM M NIEPCIEKTUBHBIM H3MEHEHUSM B MUPE TpyAa U npodeccuii JIP15
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